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Welcome to South Central College!

I am pleased that you have joined us. Teaching and working in a comprehensive community and technical college enables us to live professionally in one of the most exciting venues in higher education today. Healthcare - especially Nursing – is a vital preparation for our students who wish to work in and serve our communities.

Many years ago, a faculty member described her role as an educator by saying: “Every day, I have the opportunity to change the world.” That statement is as electrifying to me now as it was the first time I heard it – that is our privilege and responsibility as educators.

Not every career allows people to share – on a daily basis – the ideas and skills for which they have a personal passion.  We are lucky: education does.

I challenge you to be “IN”!
· INtelligent:  Know your materials
· INtentional:  Plan your materials and teaching strategies
· INtuitive:  Use your best judgment about what your students need at any given time
· INspirational: Share your passion!
· INteractive: Talk with your students and your colleagues
· IN-the-moment:  Always practice mindfully - our students deserve that

My best wishes for a wonderful experience with our students; their heads, their hands, and their hearts.

Respectfully,



Dr. Susan Tarnowski
Vice President for Student and Academic Affairs
South Central College






                                                                                                                        [image: ]           			As a new faculty member to our team, I extend a warm welcome as you begin your career in the SCC Nursing Division!  The Nursing Division team is innovative, positive, growth-oriented, and fun. With the focus on student-centered learning, nursing education is delivered across two campuses as seamlessly as possible. The students and faculty together facilitate learning in clinical, classes, skill labs, and simulation. Our team strives for excellence in all deliveries of nursing education. Our goal is to train high-quality nurses, ready to successfully take their NCLEX and begin their practice. To ensure our success, the nursing faculty is engaged in many activities, with scholarship and leadership at the forefront.Welcome to the Nursing Division at South Central College

	Growth, both for our students and for faculty, is essential. The SCC nursing faculty is committed to discover and implement new ways of knowing, thinking and learning. Nursing research and evidence-based practice guide and support our decisions. As a team and as individuals, work is done by all to keep the team updated and current on nursing practice and teaching/learning strategies.
	Key to our success is a commitment to each other to create a positive work environment. Foundational to our success is to trust each other as we work on mutual programs and student goals. In a positive work environment, innovative and creative ideas can be freely explored and openly discussed. Discussion, ideas and collaboration are essential as we support a culture of Appreciative Inquiry.
	Nursing is the backbone of healthcare in our nation today. The workforce demands for highly skilled nurses are expected to rise dramatically. South Central College is committed to being a leader in nursing education to meet the workforce and public needs for quality health care. The task before us is an awesome one! I am glad that you have joined our team and will journey with us!


Michele D. Brielmaier
Michele D. Brielmaier, MSN, RN
Dean of Allied Health and Nursing
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Mission and Vision
South Central College Mission Statement
South Central College provides accessible higher education to promote student growth and regional economic development.
South Central College Vision Statement
South Central College will be the region’s leading institution for transitioning individuals into the college environment, educating students for technical careers, and building student capacity for future study through inclusive student-centered programs and services.  The college will be a committed partner in the regional economy, helping individuals and organizations compete in the global marketplace.
Nursing Division Mission Statement
The South Central College (SCC) Nursing Programs support an environment for learning which prepares competent, compassionate entry level healthcare professionals.
The SCC Nursing Programs have common beliefs and values concerning human beings, health, nursing, society and nursing education. These beliefs have a high priority for the faculty and will, therefore, have a strong influence on the Nursing Program and the manner in which it is implemented. 
Nursing Division Vision Statement 
The South Central College Nursing Programs will provide a supportive environment for learning which prepares students for licensure and entry into the workforce. The SCC Nursing Program is committed to collaborative partnerships with healthcare agencies to support the nursing workforce trends and interests in our communities.


HISTORY OF THE NURSING PROGRAM

In 1958 the Faribault campus Practical Nursing (PN) program began as the Faribault School of Practical Nursing.  The program merged with Rochester and Austin Technical Colleges and became Minnesota Riverland Technical College Practical Nursing program and received Minnesota Board of Nursing approval in July 1993.

With the consolidation of the statewide colleges and universities into the Minnesota State Colleges and Universities (MnSCU) system on July 1, 1995, mergers of institutions were separated into individual campuses and were paired with co-located institutions. As a result, the three campuses of Minnesota Riverland Technical College Practical Nursing Program were separated. The PN program on the Faribault campus moved to South Central Technical College—Faribault campus on July 1, 1996. 

The North Mankato PN program began as South Central Technical College, Mankato campus, PN program and received Board of Nursing approval on August 1, 1968. With the merger of the Minnesota state colleges and universities in 1995, South Central Technical College, Mankato was merged with the Faribault Technical College (simultaneously the college at Faribault was separated from the Riverland Technical College).

On July 1, 2001, the separate PN programs on the North Mankato and Faribault campuses merged and became one program called South Central Technical College Practical Nursing Program. The nursing program offered a PN Diploma, Associate in Applied Science-Practical Nursing, and a 64-credit Associate of Science Mobility Option.

On December 7, 2001, a 64-credit Associate in Science Degree Mobility Program received Minnesota Board of Nursing approval and admitted the first group of students in summer 2002. The first class graduated in May 2003. South Central College (SCC) underwent a name change when the college expanded its mission from vocational education to a comprehensive community college. On May 18, 2005, South Central Technical College became SCC. 

Beginning in January 2006, the Nursing program began offering a one plus one Pathway curriculum, which included a 36-credit PN Diploma and a 73-credit Professional Nursing Associate of Science (AS) Degree. On June 4, 2010, the Nursing program received Minnesota Board of Nursing approval for a generic, four-semester AS Degree for Professional Nursing. The new program began admitting students in fall 2010. As part of a 4.5 million dollar Department of Labor grant, the Nursing program began offering the academic degree of an Associate in Applied Science in PN beginning in spring 2011. The degree was designed as a three semester program at 60 credits.  This program was discontinued in the spring of 2014 due to declining numbers and non-compliance with ACEN related to same program having two program plans with conflicting credits.

Nursing Division Guiding Principles

Nursing Division Philosophy 
We believe each student is a unique individual, shaped by culture, ethnicity, sexual identity, socioeconomic status, and environment. Faculty respect and support this diverse student population, enabling students to flourish as they work within our communities and beyond to achieve their academic and professional goals.
We believe all nurses are life-long learners, continuously developing their professional identity, knowledge, skills, and attitudes with a spirit of inquiry, and improving upon nursing judgment. Employing student-centered learning strategies holds students responsible and accountable for their learning. Students take an active role in their own learning in partnership with faculty facilitating the assimilation of concepts and knowledge of practical nursing (PN) and professional nursing (RN).
We believe “nurses must show sound nursing judgment, continually develop their professional identity, and maintain a spirit of inquiry as they move into the world of nursing practice and beyond” (NLN, p. 32).
We support the belief of the National League for Nursing (NLN) for both practical and professional nursing. The seven core values of the NLN Outcomes and Competency Framework Model include caring, diversity, ethics, excellence, holism, integrity and patient centeredness.
(updated 8/2016) 
Reference: National League for Nursing (2010). Outcomes and competencies for graduates of practical/vocational, diploma, associate degree, baccalaureate, master’s, practice doctorate, and research doctorate programs in nursing. New York: National League for Nursing
O’Neill, G. and McMahon, T. (2005). Student-centered learning: what does it mean for students and lecturers? In Emerging Issues in the Practice of University Learning and Teaching. http://www.aishe.org/readings/2005-1/ 


Faculty Expectations for Professional Conduct (updated March 17, 2014)
These items were agreed upon by faculty in 2014 and sum up the expectations that Nursing faculty members have of each other:
1. I will do my part to provide high quality education appropriate to the student’s education level.
2. I will maintain the necessary qualifications for my position complete the required training and attend required meetings. 
3. I will help create an environment of teamwork in which each person’s knowledge and abilities are respected.
4. I will own and accept personal responsibility for resolving problems. I am empowered and responsible to take actions necessary to follow through until each problem is resolved.
5. I will demonstrate and model respect for my students and peers by interacting with them in a courteous and professional manner.
6. I will communicate directly and respectfully to my co-workers. 
7. I will demonstrate professionalism in my appearance and my behaviors at all times while representing South Central College.
8. I will work to maintain competency and currency in nursing education and clinical practice through professional development, such as attending workshops, skills fairs and orientation as needed.
9. I will be open to new possibilities and creative solutions/ideas in nursing education and research.

Faculty Meetings & Minutes
Meeting Etiquette:  See expectations for professional conduct.

Minutes-Location: Minutes are read and approved by faculty. For the Nursing faculty meetings, once minutes are approved, they are filed in PDF format in the Departmental Drives:  Nursing under Nursing Faculty Meeting Minutes. Minutes are filed based on the academic year. Once minutes have been approved, they are also printed and stored in an archive file in the nursing office.

Minutes-Template: The template is located on the shared drive under Nursing Faculty Meeting Minutes. This template is designed to work for any Nursing faculty meeting as well as any Standards teams or other groups.

Regular Faculty Meetings: Mondays, frequency varies dependent on business to be accomplished.

Faculty Committees:  Roles such as Standards Committee Leads.

REGULATION & ACCREDITATION
National Accreditation
SCC is accredited through 2020 by the Higher Learning Commission (HLC) of the North Central Association and is now pursuing the Academic Quality Improvement Project (AQIP) Pathway for reaffirmation of the accreditation process.     

Approvals
The South Central College Professional Nursing Associate Degree Program is approved by the Minnesota Board of Nursing (MBON) and the Minnesota State Colleges and Universities (MnSCU).  The state board sets and regulates standards and provides approval of nursing schools curriculum designed to train nursing students to be eligible to sit for the National Council of Licensure Examination (NCLEX) examination.  Minimally, every approved nursing school must meet the standards and criteria set by the state boards, including pass rate percentages.

Nursing Accreditation
The Nursing Division of SCC is in the process of preparing their nursing programs for accreditation by Accreditation Commission for Education in Nursing (ACEN), formerly National League for Nursing Accrediting Commission, Inc. (NLNAC).  The process starts with a candidacy presentation sent to NLNAC, involves work by the entire Nursing Division, administration, and other supporting college programs to meet all nationally established standards, demonstrated in a self-study report submitted to ACEN.  The ultimate goal is accreditation approval. The scheduled ACEN site visit by the self-study reviewers is October 24-26, 2017.







[bookmark: _Faculty_Meetings_&][bookmark: _Toc332628437]Student Learning Outcomes
The South Central College Professional Nursing Associate Degree Program uses the 2013 NLN Education Competencies as student learning outcomes.   The following are the student learning outcomes: 
· Human Flourishing:  Advocate for patients and families in ways that promote their self-determination, integrity, and ongoing growth as human beings.

· Nursing Judgment:  Make judgments in practice, substantiated with evidence, that integrate nursing science in the provision of safe, quality care and that promote the health of patients within a family and community context.

· Professional Identity:  Implement one’s role as a nurse in ways that reflect integrity, responsibility, ethical practices, and an evolving identity as a nurse committed to evidence-based practice, caring, advocacy, and safe, quality care for diverse patients within a family and community context.

· Spirit of Inquiry:  Examine the evidence that underlies clinical nursing practice to challenge the status quo, question underlying assumptions, and offer new insights to improve the quality of care for patients, families, and communities.

The NLN Education Competencies Model is an academic, multilayered model designed to engage nursing students and nursing faculty in transformative, proactive, and collaborative learning with real-world practice (NLN, 2010).  Key features to this model include:
1. Core Values:  The core values are foundational to all nursing practice and include caring, diversity, ethics, excellence, holism, integrity, and patient-centeredness.  The core values are at the base of the model with the program and program competencies being rooted in these fundamental values.

2. Integrating Concepts:  The six integrating concepts are context and environment, knowledge and science, personal and professional development, quality and safety, relationship-centered care, and teamwork.  These integrating concepts provide the supporting structure that lead from the core values to the program outcomes.  They also provide channels for communication between the levels of nursing education and nursing practice to support ongoing learning and feedback on current nursing knowledge.  Within each integrating concept are three components (also referred to as “apprenticeships”)—knowledge, practice and ethical comportment.
[image: NLN framework.jpg] 
QUALITY AND SAFETY EDUCATION FOR NURSES (QSEN)
The Quality and Safety Education for Nurses (QSEN) competencies support the student learning outcomes outlined above.  QSEN supports student learning by providing the knowledge, skills and attitudes (KSA) necessary for practice.  At South Central College, nursing students will be introduced to the QSEN competencies at the beginning of the nursing program and achieve mastery at the completion of the program in the knowledge, skills and attitudes.
The South Central College Professional Nursing Associate Degree Program uses the definitions for the QSEN competencies and KSA’s as outlined on the QSEN website located at http://qsen.org/competencies/pre-licensure-ksas/ .
	QSEN Competencies
	Definition

	

Patient-centered Care
	“Recognize the patient or designee as the source of control and full partner in providing compassionate and coordinated care based on respect for patient’s preferences, values, and needs.”

	
Teamwork and Collaboration
	“Function effectively within nursing and inter-professional teams, fostering open communication, mutual respect and shared decision-making to achieve quality patient care.”

	
Evidence-based Practice (EBP)
	“Integrate best current evidence with clinical expertise and patient/family preferences and values for delivery of optimal health care.”

	
Quality Improvement (QI)
	“Use data to monitor the outcomes of care processes and use improvement methods to design and test changes to continuously improve the quality and safety of health care systems.”

	
Safety
	“Minimizes risk of harm to patients and providers through both system effectiveness and individual performance.”

	
Informatics
	“Use information and technology to communicate, manage knowledge, mitigate error, and support decision making.”



SCC Institutional Core Competencies
In addition to designing and implementing student learning outcomes in the curriculum of the Professional Nursing Associate Degree program, South Central College nursing students of both programs will meet the SCC Institutional Core Competencies at program completion. The SCC Institutional Core Competencies are met through the achievement of the student learning outcomes for the programs. 
	SCC Institutional Core Competencies
	Definition

	
Written and Oral Communication
	Students will communicate effectively in a range of social, academic, and professional contexts using a variety of means, including written, oral, numeric/quantitative, graphic, and visual modes of communication.


	
Teamwork and Problem Solving
	Students will demonstrate the ability to work together cohesively with diverse groups of persons, including working as a group to resolve any issues that arise.


	
Analysis and Inquiry
	Students will demonstrate an ability to analyze information from multiple sources to raise pertinent questions regarding that information.


	
Critical and Creative Thinking
	Students will develop the disposition and skills to strategize, gather, organize, create, refine, analyze, and evaluate the credibility of relevant information and ideas.


	
Civil Knowledge and Engagement (local and global)
	Students will understand the richness and challenge of local and world cultures and the effects of globalization, and will develop the skills and attitudes to function as “global citizens”.


	
Intercultural Knowledge and Competence
	Students will recognize and understand the rich and complex ways that group and individual inequalities and interactions impact self and society.


	
Ethical Reasoning and Action
	Students will develop ethical and social responsibility to self and others, and will collaborate with others to address ethical and social issues in a sustainable manner.


	
Foundations and Skills for lifelong Learning
	Students will display an understanding of learning as a lifelong process through demonstration of a desire to learn, the willingness to apply learning to their areas of their lives, the ability to think and act independently, be willing to take the initiative to get projects done, and demonstrate the ability to reflect upon what has occurred and how it impacts the student and others.



(Updated, 8/2012)
QSEN AND NLN
The Quality and Safety Education for Nurses (QSEN) competencies support the student learning outcomes and the curriculum.  The combination of these two resources allows South Central College to meet the challenge of preparing future nurses with the knowledge, skills and attitudes necessary to continuously improve the quality and safety of the healthcare system within which they will work.  These concepts are threaded throughout the program as demonstrated in the diagram below. (Updated 8/2012)
Diagram:  Student Learning Outcomes for Associate in Science DegreeSpirit of Inquiry
                  



















(Added 8/2012)

POSITION DESCRIPTIONS
Dean of Allied Health and Nursing 
This position is an administrative position which provides leadership, direction and support to the college-wide Allied Health and Nursing Division. This position has internal responsibility for planning, budgeting, organizing, staffing, directing and oversight of the Nursing faculty/staff and facilitating the learning experiences of students. This position has external responsibility for integration of the regulatory agency directives and the development of health industry partnerships.

Nursing Instructor (FT, PT or Adjunct)
Responsibilities:
The Associate Degree Nursing Program is designed to prepare registered nurses to deliver nursing care in a variety of settings.  The graduating nurse will be able to provide nursing care in the hospital, long-term care facilities, clinics, community health and other health-related facilities.  
· Teach a range of subjects across the nursing curriculum in the classroom, on-line, clinical and lab settings.
· Teach in either or both Practical and Professional Nursing Programs 
· Assess and evaluate student understanding of nursing theory and practice 
· Assign, supervise, and evaluate students in a variety of instructional and clinical settings.
· Provide written and oral feedback to students, using traditional and technological communication 
· Manage coordination of assigned courses
· Participate in Nursing Division meetings and projects, College committees, and College workshops
· Engage in ACEN accreditation process and committees

Minimum Qualifications:      
· Master’s degree with a major in nursing, nursing administration, nursing education, public health nursing, or a nursing clinical specialty
· Two full-time years (or equivalent) of verified related paid work experience as a registered nurse at the professional level.
· One year of this work experience shall be within the five years immediately preceding the date of application for the credential field. The recency requirement shall be waived if the individual has two years of successful full-time (or equivalent) postsecondary teaching experience in the credential field within the last five years.
· Current Registered Nurse license in Minnesota.
· Successful completion of ten clock hours of educational preparation in principles and methods of evaluation of student performance or be willing to obtain upon hire.
· Division required documentation: HIPAA, CPR, Hepatitis B, Mantoux, Resume/Curriculum Vitae, Criminal Background Study, and Influenza Vaccination.


Health Simulation Specialist

This faculty position requires clinical and/or interdisciplinary health knowledge and skill combined with technology to support education within the health simulation laboratory.  This advanced clinical setting requires a health professional who has the ability to integrate healthcare and nursing competencies to the technological arena in the academic setting and be a leader in simulation knowledge.  This position collaborates with the multi-disciplined health division, nursing division, and the Center for Business and Industry.
Nursing Administrative Assistant
This position provides executive-level secretarial and administrative duties for the Dean of Allied Health and Nursing and the Nursing Programs. This position will serve as a communication link to core nursing students for the Nursing Program and the various customers of the Nursing Division. Karen Young is the Nursing Administrative Assistant, and she can be reached by phone at 507-389-7321, by email at Karen.Young@southcentral.edu or at her office on the North Mankato Campus, E116.



New Faculty Starting Points 
New Nursing Faculty Orientation
The South Central College Nursing Division strives to promote successful transitions for newly hired Nursing faculty to the College and to the nursing instructor role. The goals for new nursing faculty are as follows:  
· To meet with the Dean of Allied Health and Nursing prior to the first day to review information related to facilities, assignment and expectations. This meeting will take approximately two hours. Each new employee will receive a new employee handbook, developed by the Nursing Division, containing helpful information to the start of employment.
· The goal will be to have new unlimited faculty members receive a reduced work assignment during the first semester of hire. This provides time for mentoring, completion of the Faculty Orientation Checklist, IT/instructional design training and student advising training.
· Time spent, prior to semester start, with adjunct/part-time faculty and the Dean of Allied Health and Nursing will be based upon time availability of faculty. An invitation to attend college-wide “New Faculty Orientation or On-boarding” at the beginning of fall semester will be extended if time allows.  
· A mentor to be assigned.

College Orientation
All new faculty with an adjunct, part time or full time contract are invited to attend the “New Faculty Orientation or On-boarding” in the fall. Adjunct faculty are not required to attend. On-boarding is scheduled over two days at the beginning of fall semester. The orientation is scheduled during the first week of faculty contract so all new faculty have an opportunity to attend the fall faculty workshop and network with peer faculty during the orientation and prior to classes starting. 

Faculty are expected to attend the fall faculty workshop. This workshop is usually held one or two days in the week prior to classes starting. Faculty will receive professional development opportunities in a wide range of academic areas, such as assessment and student learning, technology, classroom strategies, advising and peer mentoring, just to name a few. There is also a spring faculty workshop which may include annual training required by human resources, common book read, and/or other academic and service topics. All full time faculty is required to attend the College faculty/staff meetings which are held via ITV on both campuses, as designated by the President. These meetings are where faculty receives college-wide information, updates and resources from all perspectives of the College. This is where the President will convey her message to faculty and staff. Part time and adjunct faculty are also invited to attend but are not required.



Mentorship
A Nursing faculty mentor will be assigned to the new faculty member to help them achieve integration as a productive and effective Nursing faculty member in the Nursing Division and College. Mentors have several key functions that are integral in the mentoring relationship: teaching, guidance, socialization into the Nursing Division and College, provision of counsel, and moral support. Mentors will formally be in place for one academic year. We recognize that a common work environment is not enough to make a mentoring relationship and each member of the pair has specific growth and development needs. The “Faculty Orientation Manual” and checklist are to guide the key program considerations. Mentoring pairs are encouraged to jointly agree on individual goals to benefit growth and transitions into the College environment. Faculty mentoring is one part of the diverse professional responsibilities of faculty to support the work of their respective programs and as a means to provide service to the College.

Professional Development
The College has created a Professional Development Action team to determine, plan and implement professional development opportunities for all faculty on both campuses. This action team is made up of administrators, staff and faculty. New full time faculty are required to meet with the Dean of Allied Health and Nursing to learn about and complete a Professional Development Plan. This plan is a three-year commitment to professional development in the following areas:
· Content, knowledge and skill in the discipline/program. Example: Learning new technologies or methodologies, computer software training, writing skills workshops, communication/interpersonal relations skills training, attain professional certifications/licenses.
· Teaching methods and instructional strategies. Example: Classroom, management, curriculum development, learning styles, online delivery, cultural and diversity enrichment.
· Related work experience.  Example: Business/industry internships, relevant summer employment (observation or special projects) with employers.
· Study appropriate to the Higher Education Environment. Example: Advancement of academic credentials, researching, publishing, and/or grant writing.
· Service to the College and the greater community. Example: Active participation in Rotary, Chamber of Commerce groups, leadership in professional organizations, leadership in college committees or working with youth in academic skills development.
· Other components as appropriate.

Faculty meets with the Dean of Allied Health and Nursing on an annual basis to discuss progress and to make any needed modifications to their plan. At the end of the three year cycle, faculty again meets with the Dean of Allied Health and Nursing to discuss the results of their plan and document all successes. A new plan is also developed and turned in at this time for the next three-year cycle. 

The MnSCU system promotes professional development opportunities to all faculty at various times of the year at other campuses within our system. The system office employee professional development coordinators who plan, develop and implement a wide variety of learning opportunities to mostly staff and administration, but does not exclude faculty. The College supports faculty in their professional development, by offering stipends to support time spent completing summer internships in new industry experiences. The faculty bargaining unit (MSCF) supports faculty with financial reimbursement when engaging in local, state and national conferences, workshops and seminars. Faculty may participate as presenters and speakers at these types of events with presentations specific to their discipline/program.  The College offers faculty several opportunities to attend “Teaching Academies” to engage in a wide variety of professional development opportunities. These sessions are presented by internal experts in the topic area and may be specific to the discipline/program, service area or technology. Our e-Learning Technologies is instrumental in the process for faculty to learn and develop content for online delivery. Professional development funds are available through the MSCF contract. Faculty should visit with the professional development representative on faculty assigned campus for more information.



College-Wide Policies & Guidelines
Campus Policies & Procedures
The Nursing Division follows the College policies and procedures contained in the Programs of Study & Handbook.” Faculty should be familiar with the policies contained in the College handbook.
Confidentiality
Clinical sites require the Nursing Division to release student information which is classified as private under Minnesota Statute 13.32 and the Federal Family Educational Rights and Privacy Act (FERPA).  On program entry, students sign an authorization (Authorization for the Release of Student Information) that will allow South Central College to release private student data to clinical sites. Students are not legally obliged to provide this information; however, a clinical site may not permit student participation in clinical without this information.  Under the Americans with Disabilities Act, MnSCU requires students in the Nursing Program to sign the “Reasonable Accommodations” notice which includes Responsibility for Health Care Cost, Workers Compensation, Criminal Background Checks, and Data Practices Advisory and Informed Consent.  See the “Data Privacy” policy in the SCC Programs of Study & Handbook for more information.
Office Hours
Faculty is encouraged to hold office hours to maintain contact with students. Full-time Faculty is required to have five hours scheduled as “office hours.” For more information, please see the MSCF Master Agreement with MnSCU.


Personnel Procedures
Sick Leave
If you are ill and need to cancel a scheduled class time/clinical, please follow the steps below:
· Contact the Dean of Allied Health and Nursing by telephone to notify administration of your absence.
· Send an email to Nursing Administrative Assistant and copy the Administrative Assistant to the Dean of Academic Affairs, listing the classes you have scheduled for the day. The Assistants will facilitate notes being placed on the necessary doors and the hallway monitors. If a substitute is unable to be located for the day, please contact students either via D2L or an established calling tree.  

[bookmark: _Personal_Leave]Personal Leave
Personal leave slips should be electronically submitted no less than 24 hours prior to the leave request. Faculty taking personal leave that requires that a scheduled class time or clinical be cancelled should find a substitute to cover the lab or clinical. Consult with your faculty mentor, clinical coordinator or the Dean of Allied Health and Nursing about substitute coverage. Indicate who will be substituting for your class and provide the information for the Dean of Allied Health and Nursing.  

Reimbursement
Utilize a SEMA4 form for reimbursement items. You may pick these forms up from the Business Office. If you are submitting a mileage claim, an electronic map mileage print out must be included with your form. Submit your completed forms to the Dean of Allied Health and Nursing for signature.  Submission by the end of each month is the preferred timeline. 






Overview of Nursing Programs 
South Central College’s (SCC) Nursing Program is committed to excellence and provides invaluable educational preparation through classroom, lab, and clinical experiences.  SCC offers a free-standing two semester Practical Nursing (PN) Diploma program and a four semester Associate of Science (ASN) Degree program.
Practical Nursing Diploma
The 40 credit PN Diploma program teaches students to collect data related to a client’s physical and mental functioning, administer prescribed medications, demonstrate effective therapeutic communication, provide thorough reporting and recording, prioritize and care for multiple clients with a variety of disorders, perform technical nursing skills and understand the importance of maintaining confidentiality.
A student who completes the PN program is awarded a diploma and is eligible to take the National Council Licensure Examination (N.C.L.E.X.) for licensure in Practical Nursing (PN).
Associate of Science in Nursing Degree (Updated 8/2011)
The 64 credit ASN Degree program prepares students for the role of a professional RN, which includes providing safe and culturally competent care in a variety of settings.  Students will develop and maintain positive, healthy relationships with patients, families, and the community as they learn to practice according to legal, ethical, and professional standards.   Evidence will support care, learning, and professional development as students become advocates for quality health care.
LPN Transition Plan: Licensed Practical Nurses (LPN) who wish to transition to the ASN Degree program must complete NURS 2200.  This course is intended to assist students to transition from the role of the LPN to the RN student and to understand the difference in scope of practice. Transitional topics include differences in the scope of practice between the licensed practical nurse and the registered nurse. 
A student who completes the four-semester program is awarded an ASN Degree and is eligible to take the National Council Licensure Examination (N.C.L.E.X.) for licensure as a Registered Nurse.
Students earning an AS Degree may transfer credits to a four-year institution to work towards a Bachelor’s Degree in Nursing.  Students will be required to take additional liberal arts and science courses, and should visit with whichever institution they wish to transfer to for further information.   
Copies of Nursing Program Guides can be found under Nursing on the Network Department Shares drive.  
NURSING ADVISORY COMMITTEE BYLAWS
									
ARTICLE I – Name and Purpose
Section A.
The official name of this body shall be South Central College Nursing Advisory Committee.
Section B.
The above named advisory committee shall exist only during such times as it may be authorized by South Central College.					
Section C.
The purpose and duties of the above-names advisory committee shall be to:		1.   Provide input in developing and evaluating the purpose and outcomes of the 	Practical and Professional nursing education programs;		
2.   Review and provide feedback on the Practical and Professional nursing programs, the Practical and Professional nursing programs assessment plan and program outcomes;
					
	3.   Identify nursing program needs and/or resources to sustain an adequately 	prepared nursing workforce;					
	4.   Assist in identifying and assessing labor market requirements;				
5.   Participate in developing community partnerships and support for Practical and Professional nursing programs;	
6.  Assist in the development of long-range goals for the Practical and Professional 	nursing programs;	
7.  Provide evidence-informed nursing practices standards, including competence 	and safety, which support the purpose and outcomes of the Practical and Professional nursing programs; 	
8.   Support and provide input into the Practical and Professional nursing program achievement and continuing of national nursing accreditation with the Accreditation Commission for Education in Nursing (ACEN);				
9.   Be available to meet with the Minnesota Board of Nursing, ACEN, and other entities as needed.
		
ARTICLE II – Membership
Section A.
The advisory committee will consist of a minimum of six (6) members and a maximum of ten (10) community/students members, excluding ex-officio members.  The advisory committee will be made up of members from both campuses (Faribault and North Mankato).					
The nursing faculty will select a faculty representative from each campus as a non-voting member.				
The Director of Nursing, Dean, or designee will represent South Central College administration as non-voting members.				
Section B.
Appointments to the advisory committee shall be made by the Director of Nursing in consultation with the Dean having oversight of the nursing division.		 			
Section C.
The committee membership will be as follows:				
· Acute Care:  2 representatives from Faribault campus: 2 representatives from North Mankato campus.
						
· Long Term Care:  2 representatives from Faribault campus; 2 representatives from North Mankato campus.	
					
· Unspecified:  2 representatives from Faribault campus; 2 representatives from North Mankato campus.  The unspecified member can be a representative of an employer, a clinical site or have a clear sense of the trends in nursing.	
				
· Students:  1 core nursing student from each campus selected by Student Nurses Association (SNA) or student representatives.		
		
· Non-Voting Members:  2 faculty representatives, Director of Nursing and Dean.		
Total membership:  12 community members, 2 student members, 4 non-voting South Central College members.		
Section D.
Each appointment of an advisory committee member shall be for three years, except when the appointment is to fill an unexpired term.	
Section E.
Two-thirds of the members will be retained each year, with none serving more than three successive years, and one year will expire before any outgoing member may be reappointed for a full term after serving the unexpected term of a member who has left the committee.
Section F.
One-third of the total membership shall be appointed each year.	
Section G.
The term of the new committee member shall begin on September 1
Section H.
An individual will automatically lose membership in the committee if s(he) fails to attend three successive meetings without presenting in advance to the chair of the committee a valid reason for his/her absence.				
								
ARTICLE III – Officers and Their Duties
Section A.	
The officers shall be:  a chair and a vice-chair.	
Section B.	
All officers shall be elected annually by a majority vote of committee members at the fall meeting.	
Section C.	
The chair shall be elected from among those members who have served on the advisory committee for at least one year.  The duties shall be:	
1. To preside and facilitate the meetings of the advisory committee including the delegation of a minutes-recorder.

2. To serve as chair of the chair of the executive committee: and	

3. To appoint special subcommittees, which may include persons other than advisory committee members.

Section D.	
The vice-chair shall perform duties of the chair in the chairperson’s absence	
Section E.		
The College shall:	
1. Keep records of the attendance of members at meetings:	
2. Keep a record of discussion and recommendations;		
3. Maintain a permanent record file of advisory committee activities; and	
4. Distribute minutes of advisory committee meetings and copies of other       committee documents to committee members, teachers, and concerned others.	
Section F.		
The executive committee shall consist of the chair, vice-chair, and the Dean of Allied Health and Nursing or designee.  It shall:		
1. Act  on urgent advisory committee matters between meetings 
	
2. Prepare an agenda for each meeting if requested to do so by the advisory committee and 

3. Call special meetings of the advisory committee as they are needed.	





ARTICLE IV – MEETINGS
Section A.		
Regular meetings of the advisory committee will be held during the academic calendar year.  One meeting will be scheduled in fall and spring semester, with additional meetings scheduled at the request of the chair in consultation with the Dean of Allied Health and  	Nursing of designee.  Four voting members must be present for a quorum.		
Section B. 
The fall meeting of the advisory committee shall be designated as the annual meeting.		
Section C.		
Meeting dates may be changed by consensus.
Section D.		
The chair may call special meetings of the advisory committee.		
Section E.		
Written notices of meetings shall be e-mailed to all members at least two weeks before each meeting.		
Section G.		             
All meetings will be open to the public.		

ARTICLE V – ANNUAL PROGRAM
Section A.
The advisory committee will plan and operate under an annual program of work. Plans, topics, and goals will be included in the program.
		
Section B.		
The program of work for each ensuing year will be discussed during fall meeting each year.		

Section C.
Proposals by the advisory committee members will be considered by the executive committee.  The members will formulate a proposed annual program to be presented to the advisory committee	during the fall meeting for its action.	

ARTICLE VI - SUBCOMMITTEES
Section A.		
As the need for standing and special subcommittees arises, such subcommittees may be appointed by the chair.
		
Section B.		
Subcommittees shall report regularly to the advisory committee.	
	
Section C.		
A subcommittee will automatically be discharged upon accomplishing the task(s) for automatically be discharged upon accomplishing the task(s) for which it was established.	


			
ARTICLE VII – AMENDMENTS
The constitution, articles, and bylaws may be amended or added to by a two-thirds majority vote of active members at any regular advisory committee meeting.				
				 ARTICLE VIII – RULES OF ORDER
The meetings and activities of this advisory committee shall be conducted according to Robert's Rules of Order, except as otherwise provided by these bylaws.		


Definition of Terms
The following terms are used in the Nursing Handbook:
A.A.S.:  Associate in Applied Science (A program started in spring of 2011 with the Department of Labor Grant (Healthcare).  A.A.S. Program was discontinued as of fall of 2014 due to accreditation guidelines.)
ATI:  Assessment Technologies Institute.  End of Program test used at the completion of both the Practical Nursing and Associate of Science Degree programs.
ACEN:  Accreditation Commission for Education of Nursing
A.D. or A.S.:  Associate in Science Degree
Advanced Standing: academic credit granted to a licensed practical nurse in recognition of prior nursing education and experience.
Appeal:  The process by which a student may request the Nursing Program consider extenuating circumstances in regard to a violation of one of the nursing rules or program policies.  SCC’s Nursing Program only allows student appeals for course repeat violations.
AQIP: The Academic Quality Improvement Program (AQIP) is the reaffirmation of accreditation process developed by the HLC to guide colleges in their efforts to be quality institutions. In the reaffirmation procedure, which occurs every seven years, an institution has the opportunity to demonstrate it meets the Higher Learning Commission's accreditation standards and expectations through sequences of events that naturally align with those ongoing activities that characterize organizations striving to improve their performance. 
Core Nursing Classes:  “NURS” classes taken by students admitted to the nursing program.
Competencies:  Learning goals within a course. 
Exited:  Required to leave the program.
HLC: The Higher Learning Commission is an independent corporation and one of two Commission members of the North Central Association of Colleges and Schools (NCA), which was founded in 1895 as one of six regional institutional accreditors in the United States. The Higher Learning Commission accredits, and thereby grants membership in the Commission and in the North Central Association, to degree-granting educational institutions in the North Central region: Arkansas, Arizona, Colorado, Iowa, Illinois, Indiana, Kansas, Michigan, Minnesota, Missouri, North Dakota, Nebraska, Ohio, Oklahoma, New Mexico, South Dakota, West Virginia, Wisconsin, and Wyoming.
LPN:  Licensed Practical Nurse
Learning Objective:  Identify how to meet specific competencies.
MnSCU:  Minnesota State Colleges and Universities
NCLEX:  National Council Licensure Examination
Nursing GPA:  The Nursing GPA is calculated using all applicable general education courses done at the time of application, including any general education courses taken as preparatory, such as chemistry.  It is not taken from the cumulative GPA from college transcripts.  GPA scores will not be rounded.  Technical course and non-related general education course grades are not used in calculating the nursing GPA. 
Objectives (see learning objectives)
PN:  Practical Nursing or Practical Nurse
Practical Nursing Program:  40 credit program to earn a Diploma or 60 credit program of Associate in Applied Science, Practical Nursing.
Qualified yet Denied:  Possible outcome in application process.  Student meets all qualifications; the volume of applications providing higher qualifications was greater than available student spots.  
Readmission:  Process by which a student re-enters the nursing program by submitting a new application to the program.
RN:  Registered Nurse
Reinstatement: After a voluntary withdrawal from the Nursing Program, restrictions on enrolling in core nursing classes are removed by the Dean of Allied Health and Nursing.
Remediate:  The process of correcting weak areas of content knowledge after taking first HESI exam.
Re-sequence:  Process of placing a student back into a semester clinical rotation or class based on space availability.  
Student Learning Outcomes: Behaviors an instructor is willing to accept as evidence that the student has achieved the general objective.  
Unsuccessful Attempt at a Course:  Grades of C-, D, F, or W are considered unsuccessful attempts at a course.
Wait-List:  Qualified applicants who are not accepted in the Nursing Program, but who may be called up should an opening occur.



TEACHING/ADVISING
These policies are found in the Nursing Student Handbook and expectations which are identified for them.  However, they are a significant help to faculty in assisting students to manage course, technology, admission and transfer questions and more.  Nursing Division policies for students are outlined below.  Reference the student handbook under the drive named Department Shares, Nursing for detail.
General Policies 
Faculty can familiarize themselves quickly by referring to the Nursing Student Handbook provided in the handbook folder in the shared drive.  Subjects include but are not limited to course repeat violation, email & technology, registration for clinical sections & clinical site requirements, limits on attempts at courses, time limit on science credits, transfer courses, English skills, and national standardized tests. 
Advising
The forms and policies related to advising are located in the appropriate Student Nursing Handbook, under Department Shares, Nursing.  The Program Plans are helpful since you see what the student sees. Also the forms for advising are located in the Advising file under Department Shares, Nursing.  
Clinical Site, Lab, Simulation Rules
Student clinical responsibilities and requirements are spelled out for the student in the Nursing Handbook listed on the shared drive. 
Math Competency
Math competency and the ability to apply mathematical concepts appropriately and consistently in the patient setting are critical to improve therapeutic outcomes. Failure to accurately calculate and administer the right dose of a patient’s medication may lead to serious and life-threatening consequents. In order to ensure that students are adequately prepared to administer medication safely, math content will be incorporated throughout the curriculum. Faculty will work with students each semester on math concepts, providing opportunities for instruction and learning.
Dress & Grooming Code 
The Student Handbook describes details of professionally dressed nursing students, along with professional behavior.  Students require additional support to promote these behaviors.
Building Courses using the WIDS Program
A customized outline of step-by-step development of courses built in the WIDS program, WIDS System User Role, Sign up for a course and build a syllabus, is found in the Faculty Resources Guide for SCC Instructors –technology programs, and trainings.  
· https://southcentral.wids.org/Login.aspx?ReturnUrl=%2fdefault.aspx
Star ID and password is required for access.  

WIDS is the required program used throughout the College.  Nursing has begun building the entire Professional Nursing Program based on Student Learning Outcomes. 


APPENDIX A

Faculty Resources
Please refer to the tabbed sections in this binder for more information.

Bookstore
SCC Bookstores on located on the main floor of both the North Mankato and the Faribault campuses. Semester book orders for the Nursing Division are submitted as one list; changes in texts, new texts and lab requirements are reviewed by faculty, updated and submitted in one book request each semester. The process begins mid-semester.   http://southcentralbookstore.com/home.aspx  

Calendars Please also see tabbed section in this binder.
Academic and Faculty/Staff calendars, and Final Exam schedule are found under http://southcentral.edu/calendars/academic-calendar.html

Copyright
Copyright Laws/Information:  MnScu’s policies and names of coordinators are located at http://www.mnscu.edu/board/policy/326.html 
Copy machine 
Copy machines used by the Nursing Division are found in the faculty/staff mail room. Copy codes are individual to each Nursing program.  For larger numbers of copies or color copies, check with the Nursing Administrative Assistant for codes and assistance. 
	
Directories Please sloe see tabbed section in this binder.
Directories are updated some weeks after the beginning of the semester.  Individual and departmental directories are located at http://www.southcentral.edu/directory.html

Food/Vendors
Soda and snack vending machines are offered throughout both campuses. Faribault campus offers an area on first floor with a variety of snacks and drinks in vending machines.  North Mankato campus offers a prepared menu through lunch time.  The cafeteria is located next to the Bookstore, straight ahead from the main entrance. 

Forms
Forms related to employment benefit links, resources, policies and procedures, union contracts can be found at the http://southcentral.edu/Human-Resources/human-resources-resources-a-forms.html 

Grade Entry 
Assistance is there for the asking.  Make sure the correct semester is open to enter grades. https://webproc.mnscu.edu/esession/authentication.do?campusId=270&postAuthUrl=http%3A%2F%2Fwebproc.mnscu.edu%2Feservices%2Flogin.html%3Bjsessionid%3DC8E778F88B7EE6102CF6ACA2232424EC%3Fcampusid%3D270   Star ID and password are required.  

Learning Centers
The Academic Support Center (ACS) readily supports students in need of tutoring services in areas of college readiness, math, science, English, computers and more.  Study Skills Training focuses on student success with time management, test taking tactics, and other study skills practices.  Disability services accommodations are available to students with documented qualifying disability.  Services such as alternate format materials, note taking assistance, sign language interpreter, alternate testing and more are available.  Support services are available on both campuses. 
http://southcentral.edu/Academic-Support-Center/academic-support-center.html 


Library
Resources specific to nursing are listed under Nursing.  Also available, site for referring students to APA.  http://www.southcentral.edu/Library/scc-library-home.html 

Reserve A Room
Note that reserving a room for a non-scheduled class vs. an outside event has different procedures.  To reserve a room for a scheduled course, meeting, or additional assignment, access the provided link, use your Star ID and password, and reserve the room.  Heidi Anderson is the contact for questions or needed assistance, 507-389-7370. http://www.southcentral.edu/Room-Scheduling/scc-room-scheduling.html 


Safety/Security/Parking /Weather Please also see tabbed section in this binder.
Policies and procedures for specific security issues including campus maps, emergency notifications, reporting and evacuation are listed here.  Map of escape routes is encouraged to be hung in all offices.  
http://southcentral.edu/Security/campus-security.html 

Star Alert 
A free South Central College emergency notification system to receive notice of campus related emergencies.  To register:  https://southcentral.bbcportal.com/Entry

Technology Resources
· http://www.southcentral.edu/Department-of-Information-Technology/faculty-staff-technology-help.html 
· Main technology contact for phones, computers, etc.  is helpdesk@southcentral.edu 
http://southcentral.edu/Department-of-Information-Technology/doit-help-desk.html   Phone:  507 389 7280

· Faculty Login for D2L is https://southcentral.ims.mnscu.edu/ Faculty Resources Guide for SCC Instructors –technology programs, trainings listed on D2L home page.

· WIDS Login   https://southcentral.wids.org/Login.aspx?ReturnUrl=%2fdefault.aspx

· Hoonuit (formerly Atomic Learning)
 http://southcentral.edu/Department-of-Information-Technology/atomic-learning-login.html Personalized training on software programs and more.


Appendix B 
      
NURSING FACULTY ORIENTATION CHECKLIST

1. Meet with Dean of Allied Health and Nursing on ___/___/___ at ______, __________ Campus.  Discuss:

a. Documentation to be turned in to the Dean: background study; screen shot copy of RN license number (verification completed by DON); Hepatitis B and Mantoux immunization records; current CPR; curriculum vitae
b. Dean will order business cards; request email/computer access; telephone and long distance code; access to Departmental Shares drive; computer; office door sign/room number; mailbox; keys for office, simulation center, tech cart 
c. Identify earliest D2L needs through SCC Helpdesk.  Then set appointment with IT, if needed 
d. Definition of scholarly activity

2. Meet with Administrative Assistant, on ___/___/___ at _____ __________ Campus.  Discuss:

a. How to obtain office supplies
b. Obtain keys to tech carts, office key, Simulation Center key, security access to College for after hours, voicemail retrieval, long distance code, dial “9” for outside line, name badge with photo ID

3. Meet with Human Resources and Business Office, on ___/___/___ at ________, ____________ Campus.  Discuss:

a. Payroll procedures: electronic time off request, how to access your pay information, MnSCU identification number
b. Academic calendar, parking policy
c. Travel and reimbursement forms (SEMA4 FORMS)

4. Meet with Department Chair on ____ /___ /____ at ______, __________ Campus. Discuss:

a. Professional Development Plan
b. College E-catalog
c. Mandatory meetings
d. Organizational chart
e. Staff directory
f. Role of other personnel
g. Expectations for committee participation and faculty responsibilities
h. Office hours/department hours
i. Workload grid – use and steps to complete.  Link for form: Workload Grids

5. Meet with Student Affairs Advisor (or Administrative Assistant) on ___/___/___ at _______, __________ Campus. Discuss:

a. Outline program documentation requirements for students prior to starting in the Nursing program 
b. Attend a Nursing Information Session
c. Explain Advising resources: overview of “Resources for Student Achievement” brochures and services, Student Affairs Center staff and roles, TRIO, Academic Support Center
d. Outline Nursing Program application process
e. Describe the three Nursing program options (program plans)
f. Explain how to interpret Accuplacer scores
g. Explain STAR sessions and outline faculty responsibilities at sessions

6. Meet with Nursing Faculty Mentor on ___/___/___ at ________, __________ Campus.  Mentor: _______________________________ 

a. Tour nursing labs, simulation center, classrooms, tech cart, restrooms, cafeteria, conference center, library, office space, book store, campus mail & copy room (program codes), fax machine, Learning Central
b. Discuss D2L needs and teach how to contact SCC IT to schedule assistance (helpdesk@southcentral.edu) 
c. Show Department Shares drive training
d. Show WIDS  and address CCOs, college and course competencies
e. Demonstrate Docu-Care
f. Demonstrate Prep U
g. Explain utilization of ATI testing
h. Review Clinical Evaluation Tool (specific to teaching assignment)
i. Show room scheduling program (Virtual EMS)
j. Outline Minnesota State website:  grading, class list 
k. Locate and review SCC mission and goals
l. Locate and review Nursing Division: student handbook 
m. Explain Student Learning Outcomes
n. Explain course competencies
o. Explain Student concerns and show location of Student Solutions Form
p. Explain Student Representative
q. Describe advising responsibilities (see also appointment with Student Affairs Advisor)
r. Share teaching tools: syllabus, grades: real time and incompletes
s. Explain use of rubrics for managing class, clinical, and lab. 
t. Demonstrate Faculty/Staff SCC site in D2L
u. Demonstrate telephone system (Helpdesk)
v. Describe Clinical Coordinator and Department Chair role
w. Outline faculty opportunities such as SNA, Pinning, committees



APPENDIX C

ADJUNCT FACULTY ORIENTATION GUIDE
1. The Dean of Allied Health and Nursing will meet with you to verify background study, RN licensure, Hepatitis B, Mantoux immunizations, HIPAA training, current CPR, and curriculum vitae.
2. The Dean or Administrative Assistant will request access to SCC email, D2L, Departmental Shares drive access and mail box.  If applicable, computer access, office keys, and telephone extension will be addressed.  Referrals will be made to IT and HR, as needed.  A workload grid will be created by the Nursing office and submitted to HR with your semester assignment.  
3. The Dean will assign a mentor to assist with the following:
a. As needed:  On campus tours including nursing labs, simulation center, tech carts, restrooms, cafeteria, mail and copy room, office space, library, bookstore, IT needs. 
b. Departmental Shares drive, D2L, email, class management for grading and class list.
c. Appropriate books, syllabi, tools for clinical site
d. Appropriate software: Docu-Care, Prep U, ATI.
e. As applicable:  WIDS for CCOs, college and course competencies
f. Clinical Evaluation Tool and Student Learning Outcomes, appropriate to course
g. Room scheduling if needed
h. Student handbook including student expectations
i. Student concerns – Nursing Situation/Solution Form (can be found on the web under Nursing Documentation) 
j. Use of rubrics
k. Telephone system and directories
l. Academic Calendars – found under the SCC home page under News & Events

Four to Six Weeks Prior to Clinical Start Date:
Mayo Clinic Health Systems (MCHS):  Review orientation process for instructors and students if you are taking students to MCHS.  Student rosters for each clinical will be sent by the Administrative Assistant to MCHS.  Instructor Resources, including orientation information for MCHS can be found in the link provided.  Student Orientation, including required documentation can be found in the link provided.  
Orientation information for some clinical sites can be found on the Nursing Department Shares drive. Students have access to the orientation packets on the Mandatory Meeting on-line orientation site (DID U). Faculty must check to see if all documentation is submitted by the deadline which is the first Friday of the semester. 
Two to Four Weeks Prior to Clinical Start Date:
The Dean will verify your assigned clinical site.  Check SCC Course Registration for days and times of the clinical. 
Make plans for your own orientation to the clinical site you will be teaching at if you haven’t been there previously. If you have been there before, determine what things you may need to review and or renew, such as medication Pyxis access. Meet with any other instructors teaching the same course to review student learning outcomes, syllabus, assignments, schedules, textbooks, etc.  Clinical site contact names and phone numbers change quite frequently.  Consider checking with the Clinical Coordinator for the most current contact for your clinical site.
Determine whether your students need separate name badges. Most clinical facilities are requiring a “picture” badge for students and instructors.   
Two Weeks Prior to Clinical Start Date:
Check with the Administrative Assistant for the names of the students you have been assigned. Your clinical partners/mentors will help you access your rosters on the MnSCU Course site.  Your StarID and password will be needed.  Your student list is also available on the Class Management page (link on front page of D2L). You can keep updated on how many and which students are registered for your class. You can send them email if you wish to be in touch with them.  
Review the clinical drop boxes in the Mandatory Meeting online orientation course to make certain all of your students have their immunizations, CPR, HIPAA, etc. completed.  Check to make sure all facility orientation requirements have been finished and submitted for start of semester clinicals.  


1-2 Weeks Prior to Clinical Start Date:
Student lists are available in the D2L course. Send out information to students related to the first day/time/location/dress code and any additional orientation materials you want them to know about, especially if the students cannot see postings on the D2L class itself before the beginning of the semester.
Load your paperwork/assignments/resources/schedule onto your D2L course.
Every Day
Share the gifts of your expertise and experience with your students. 

Links:
Instructor Resources http://mayoclinichealthsystem.org/locations/mankato/careers/student-opportunities/faculty-instructor-resources

Student Orientation  http://mayoclinichealthsystem.org/locations/mankato/careers/student-opportunities/nursing-clinical-preceptorship-experience
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