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[bookmark: _Toc471475638]Introduction
[bookmark: _Toc471475639]Table 1: Introduction Information
	Name and Address of College


	

	Name of the College CEO
Credentials
Job Title
Telephone
Fax
E-mail
	

	Name of the institutional accrediting body

	Higher Learning Commission: A Commission of the North Central Association of Colleges and Schools
30 North LaSalle Street
Suite 2400 
Chicago, IL 60602-2502
P: 312-263-0456
www.ncahlc.org

Date of last review: 
Last Outcome and Action Taken: 
Next Review: 
Supporting Evidence Figure 1: Higher Learning Commission documents

	Name of state agency authorizing governing organization to provide postsecondary education program in the state – with supporting evidence
	Minnesota State colleges and universities
30 E 7th St #350, St Paul, MN 55101
Phone:(651) 201-1800
http://www.mnscu.edu

Supporting Evidence Figure 2: Minnesota State authorization to provide postsecondary education

	Name of state agency authorizing governing organization to grant the credential (degree, diploma and certificate) to the nursing program seeking accreditation – with supporting evidence)
	Minnesota State colleges and universities
30 E 7th St #350, St Paul, MN 55101
Phone:(651) 201-1800
http://www.mnscu.edu


Supporting Evidence Figure 3: Minnesota State credential granting

	Name and address of the nursing education unit
	

	Name of the nurse administrator
Credentials
Job Title
Telephone
Fax
email
	

	Name of the state regulator agency for nursing
(date of last review and action taken – supporting documentation 
Next Review 
	Minnesota Board of Nursing 
2829 University Avenue SE # 200
Minneapolis, MN 55414-3253 
Phone: 612-317-3000
mn.gov/health-licensing-boards/nursing/

Supporting Evidence Figure 4:  Minnesota Board of Nursing

	The number of full- and part-time faculty at each location
(Remove lines which do not relate to your program)

FT: Full-time
PT: part-time
	Number of FT nursing faculty teaching in AD Program only: 
Number of PT nursing faculty teaching in AD Program only:
Number of FT nursing faculty teaching in PN Program only:
Number of PT nursing faculty teaching in PN Program only:
Number of FT Nursing faculty teaching in Both programs: 
Number of PT Nursing faculty teaching in Both programs: 

Number of faculty by location: 
Location 1: 
FT: 
PT: 
Both programs: 
Location 2: 
FT: 
PT: 
Both Programs: 

	Total number of full- and part-time students currently enrolled in each program and/or option at each location if applicable.
(Remove lines which do not relate to your program)

		Total enrollment:
	

	
	
	Total enrollment:
	

	Full-time:
	
	
	

	[Insert Option]:
	
	Full-time:
	

	[Insert Option
	
	[Insert Option]:
	

	
	
	[Insert Option
	

	Part-time:
	
	
	

	[Insert Option]:
	
	Part-time:
	

	[Insert Option]:
	
	[Insert Option]:
	

	
	
	[Insert Option]:
	




	Length of program in credits/hours as well as academic terms for all program options.
		Name of Program Option:
	

	Method of Delivery:
	· Face- to face	☐ Hybrid
· Distance Education

	Percentage of Nursing Credits Delivered by Distance Education:
	☐ 0%	☐ 1–24%	☐ 25–49%
50–100%

	Student Enrollment Status:
	· Full-time	☐ Part-time

	Academic Term Type:
	· Semesters   

	Length of Academic Term (in weeks):
	  16 weeks

	Length of Time/Required Number of Academic Terms:
	

	Total Number of Credits:
	

	Nursing Credits:
	

	General Education Credits
	



	Name of Program Option:
	

	Method of Delivery:
	· Face- to face	☐ Hybrid
· Distance Education

	Percentage of Nursing Credits Delivered by Distance Education:
	☐ 0%	☐ 1–24%	☐ 25–49%
50–100%

	Student Enrollment Status:
	· Full-time	☐ Part-time

	Academic Term Type:
	· Semesters   

	Length of Academic Term (in weeks):
	  16 weeks

	Length of Time/Required Number of Academic Terms:
	

	Total Number of Credits:
	

	Nursing Credits:
	

	General Education Credits
	





[bookmark: _Figure_1:_Higher]
[bookmark: _Toc471475640]Figure 1: Higher Learning Commission Evidence


https://www.hlcommission.org/Directory-of-HLC-Institutions.html
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[bookmark: _Figure_2:_Minnesota][bookmark: _Toc471475641]Figure 2: Minnesota State Authorization Evidence
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[bookmark: _Figure_3:_Minnesota][bookmark: _Toc471475642]Figure 3: Minnesota State Credential Grant Evidence


MINNESOTA STATUTES 2016 
[bookmark: Sec._136F.06][bookmark: Subd._1]136F.06 POWERS AND DUTIES.
[bookmark: Subd._2]Subdivision 1. General authority. The board shall possess all powers necessary to govern the state colleges and universities and all related property. Those powers shall include, but are not limited to, those enumerated in this section. The board shall prescribe conditions of admission, set tuition and fees, approve programs of study and requirements for completion of programs, approve the awarding of appropriate certificates, diplomas, and degrees, enter into contracts and other agreements, and adopt suitable policies for the institutions it governs. To the extent practicable in protecting statewide interests, the board shall provide autonomy to the campuses while holding them accountable for their decisions. Sections 14.01 to
14.47 do not apply to policies and procedures of the board.
[bookmark: Subd._3]Subd. 2. Governance authority. The board shall have the authority needed to operate and govern the state colleges and universities unless otherwise directed or prohibited by law. The board is responsible for its operations and necessary decisions unless these are specifically delegated by law to a state department or agency.
[bookmark: Subd._4]Subd. 3. Office location. Notwithstanding chapter 16B, the board may select the location for its central office.
[bookmark: Subd._5]Subd. 4. Workforce focus. The board must identify colleges offering flexible academic programs that accommodate the needs of laid-off workers and assist its other institutions in determining whether to offer similar programs. Colleges must increase the number of certificate programs available to meet the needs of unemployed Minnesotans.
Subd. 5. Streamlined Minnesota State Colleges and Universities system office. Notwithstanding any law or policy to the contrary, the board shall streamline services provided through the system's central service office to reduce expenditures, better target the use of state resources, and provide services at the most appropriate and efficient level so as not to duplicate any services provided at the institutional level. These actions must be implemented so as to achieve budgetary savings and efficiencies in delivery of services and the accomplishment of the academic mission. The board must revise any board policies in a way that is consistent with the requirements of this section.
History: 1991 c 356 art 9 s 5; 1Sp1993 c 2 art 9 s 4; 1994 c 572 s 2; 1995 c 212 art 4 s 10-12,64; 1996
c 398 s 33,34; 2010 c 347 art 1 s 21; 2010 c 364 s 30; 2014 c 149 s 74


Copyright © 2016 by the Revisor of Statutes, State of Minnesota. All Rights Reserved.
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[bookmark: _Figure_4:_][bookmark: _Toc471475643]Figure 4:  Minnesota Board of Nursing Evidence
[bookmark: _Toc471475644]Background of College Nursing Program
	Narrative:
· Explain Minnesota State’s organization, and then explain how your college fits in this.  Then explain your nursing program (brief history and programs).  	Comment by Field, Susan C: This is an example from Normandale College:
Overview and Brief History of the College
Founded in 1968 as a junior college, Normandale Community College (Normandale) is a public, nonprofit, nonresidential institution that grants associate degrees and certificates in the liberal arts and career programs. Situated in the highly populated southwest quadrant of the Minneapolis-Saint Paul metropolitan area, Normandale has an open admission policy and draws students from surrounding communities who come to the college because of its convenient location, affordable tuition, and rigorous programs that prepare them for successful completion of an award or transfer to a four-year institution. Through partnerships with four-year institutions, a limited number of bachelor’s degrees are offered on the college campus. We also provide non-credit continuing education services and customized training for business and industry. 
Normandale is part of the MnSCU system, a legislatively-mandated statewide system made up of 24 two-year colleges and seven state universities. Normandale is the fourth-largest institution in MnSCU and the largest two-year institution, based on enrollments. Normandale serves over 14,000 credit students each year and over 6,000 non-credit students. Normandale has over 650 employees, including 186 unlimited full time (tenured) instructors, 173 adjunct instructors, and 305 staff.

The Normandale Nursing Program is housed within the Health Science division under the direction of Dean Colleen Brickle. The division is one of four academic divisions under the chief academic officer (CAO) reporting directly to the college president. The college offers a single, face-to-face nursing program with students admitted both fall and spring semesters. The classroom, laboratory and simulation sections of our program are primarily offered during the day with many clinical experiences offered both day and evening hours. The program is offered at a single location. 
Normandale Nursing Students
Normandale admits 40 students to its nursing program each fall and spring semester. Fall of 2015 we will have 155 enrolled nursing students. 


Normandale Nursing Faculty:
The Normandale Nursing Department is fortunate to have the majority of its faculty as unlimited full-time (permanent) positions, which adds stability and expertise to the program. The Nursing program administration, faculty and staff include the director of nursing, 12 unlimited (permanent) full-time (UFT) faculty, six part-time faculty and a clinical lab assistant. Additionally, we have a UFT faculty member on phased retirement and working part-time for the Nursing Department while teaching elsewhere in the Health Science division. 
History of the Department of Nursing
Normandale has a long history of offering quality nursing education in the southwestern suburbs of Minneapolis. Initial approval for Normandale’s nursing program was granted by the MNBON on August 3, 1973 with full approval granted on August 8, 1975. The program has had continuous Board approval since that date with our most recent approval in 2012. Initial NLNAC was granted in 1976. Continuing accreditation was received in 1983, 1991, 1999 and 2008. The MNBON, through a change in Minnesota State statute, now bases nursing program approval upon evidence of accreditation from a nationally-recognized accrediting agency. 

· Take a look at the example of Normandale’s self-study introduction.  It gives you a good picture of their program.  That’s what the readers will want, they need to see how your program fits into the rest of the state and college.  
· The part that I did not put in from Normandale was an overview of their curriculum. Tell your story here, briefly and succinctly. 
· If the nursing program has multiple locations, the introduction to the Candidacy Presentation must provide a brief narrative regarding how the program functions as a single nursing program with the oversight of the identified nurse administrator and how faculty members work together as a single faculty.



· 
[bookmark: _Toc471475645]Standard 2 Faculty
[bookmark: _Criteria_2.1_and][bookmark: _Toc471475646]Criteria 2.1 and 2.2 
2.1 Full-time nursing faculty hold educational qualifications and experience as required by the governing organization, the state, and the governing organization's accrediting agency, and are qualified to teach the assigning nursing courses.
2.2 Part-time nursing faculty hold educational qualifications and experience as required by the governing organization, the state, and the governing organization's accrediting agency, and are qualified to teach the assigned nursing courses.

	*** Narrative
· Describe Table 2 below which is a table that the site reviewers use and gives a quick snap shot of your program. 	Comment by Field, Susan C: Normandale currently employees 12 full-time nursing faculty members all of whom hold a graduate degree with a major in nursing. Two full-time employees are Certified Nurse Educators (CNE) through NLN. One full-time employee is currently enrolled in a Doctorate of Nursing Practice (DNP) program. Full-time faculty members also hold a variety of certifications in clinical nursing (Table 3). Official transcripts are obtained during the hiring process and available in the college’s Human Resource department. CVs for all faculty will available for review at the time for our accreditation visit. 
In the academic years 2012-2015, 100% of part-time faculty held a bachelor’s degree in nursing and greater than 60% of part-time faculty held a graduate degree with a nursing major. The remaining faculty hold a master’s degree in a related field. 
For this upcoming academic year, we will have four part-time faculty and one faculty member on phased retirement. Of this group, two hold a graduate degree with a masters in nursing and three have related master’s degrees. The group includes a newly hired faculty member who is BSN prepared with a masters in adult learning. Our newly hired faculty member brings clinical and education experience in areas of program need and is currently enrolled in a graduate nursing program. Official transcripts are obtained during the hiring process and available in the college’s Human Resource department. 

· Delete the rows on table 2 that do not represent your program. 
· Begin Narrative after each bolded section. 




Number of Faculty Academic Credentials: 
[bookmark: _Toc471475647]Table 2: Number of Faculty Academic Credentials  
	Nursing Faculty Academic Credentials – (Highest Degree Only) –PN Program Only

	Number of Faculty
	Doctoral
	Master’s
	Baccalaureate	
	Associate

	
	Nursing
	Non-nursing
	Nursing
	Non-nursing
	Nursing
	Non-nursing
	Nursing
	Non-nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0

	Nursing Faculty Academic Credentials – (Highest Degree Only) – Associate Degree Program Only

	
Number of Faculty
	Doctoral
	Master’s
	Baccalaureate
	Associate

	
	Nursing
	Non- nursing
	
Nursing
	Non- nursing
	
Nursing
	Non-Nursing
	
Nursing
	Non- nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0

	Nursing Faculty Academic Credentials – (Highest Degree Only) –Shared AD and PN Program Only

	
Number of Faculty
	Doctoral
	Master’s
	Baccalaureate
	Associate

	
	Nursing
	Non- nursing
	
Nursing
	Non- nursing
	
Nursing
	Non-Nursing
	
Nursing
	Non- nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0





	**Narrative: 
· Explain what the readers will find on the Faculty Profile and that it is in Appendix A.
· This is a quick description of Appendix A:  The Faculty Profile table includes the academic and experiential qualifications, including all degrees and experience in education and clinical areas, areas of teaching responsibilities and non-teaching responsibilities. 
· Address in the narrative whether your faculty meet the following requirements which are found on Appendix A- Page 1 of the Faculty Profile: 
· MN State requirements 
· HLC requirements 
· Board of Nursing requirements 
· Begin your narrative after each bolded title below



Faculty Profile: 

Minnesota State Requirements: 
Higher Learning Commission Requirements: 
Minnesota Board of Nursing Requirements:
[bookmark: _Toc471475648] Table 3: Minnesota Licensure Requirement 
	Name
	MN License #
	Expiration Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Hyperlink to Faculty Profile: Appendix A
	**Narrative for your program:  
· You might want to use the ACEN glossary definition to start this section:  Scholarship is defined by the ACEN glossary (p. 14) as activities that facilitate the enhancement of a nursing faculty member’s expertise and support the achievement of the end of program student learning outcomes and program outcomes.  These include, but are not limited to, application of knowledge, teaching, service, practice and research.  	Comment by Field, Susan C: Nursing faculty members strongly support the use of evidence-based teaching and clinical practices. The nursing faculty, in discussion related to the faculty evaluation plan, supported the American Association of Colleges of Nursing (AACN) definition of nursing scholarship. Faculty demonstrate their commitment to nursing scholarship through maintaining currency of knowledge and skills, dedication to curriculum revision, commitment to participate in the achievement of national goals related to nursing education, dissemination of knowledge beyond the college setting, and service to college and community. 
Nursing faculty reflect scholarship and evidence-based clinical practice and teaching in a variety of ways: 
Professional Development Plans: All nursing faculty maintain a professional development plan (last updated spring 2015) and review the plan with the director of nursing.
Portfolios: New UFT faculty complete a portfolio as part of their three-year probationary period. Currently the Normandale Nursing Department has three new UFT faculty in the probationary process. New UFT faculty have been mentored in the development of a portfolio.  
Faculty Profiles
Curriculum Vitae
Faculty Scholarship Annual Evaluation Tool: deployed for the first time in the spring of 2015 the tool streamlines documentation and promotes awareness of evidence based teaching practices
Normandale maintains a Center for Teaching and Learning (CTL) that offers faculty and staff a variety of leaning opportunities. This resource enables faculty to maintain and enhance their expertise in teaching and learning. A blog (https://chalkandpixels.wordpress.com/) is available for continuing updates and learning suggestions. Additionally, Normandale supports faculty technology learning needs through the Center for Professional Development, which gives faculty opportunities to learn new instructional technologies and software applications.

· Write about your programs scholarship.  It might be primarily in teaching.  
· You should describe what they will find in Appendix B example: 
The Faculty Scholarship Table displays the scholarly activities and maintenance of evidence based teaching practice and expertise in teaching areas along with the experience of the faculty in the nursing program and in nursing education.
· Begin your narrative after each bolded title below:



Faculty Scholarship Definition and Examples: 
Hyperlink to Faculty Scholarship Table:  Appendix B



[bookmark: _Criteria_2.5][bookmark: _Toc471475649]Criteria 2.5

2.5 The number of full-time faculty is sufficient to ensure that the end-of-program student learning outcomes and program outcomes are achieved. 
	** Narrative:  
· You need to explain the faculty contract for how your work load is determined. Take a look at how Normandale explained it.  	Comment by Field, Susan C: Normandale primarily utilizes a team teaching approach to nursing education.  The teaching teams are supported by nursing faculty in laboratory and simulation positions. The Minnesota State College Faculty (MSCF) contract states that faculty may be assigned either 30 credits per year or 40 contact hours (20 contact hours per week over 2 semesters), except lab/sim faculty, who may be assigned 35 hours/week of student contact. Normandale nursing faculty are assigned using contact hours. In addition to an average of 20 hours of student contact per week, faculty are available for five office hours and 15 hours of preparation, student evaluation, and service to the department and college. 
A quantitative review of nursing faculty for the past three academic years demonstrates that 60% to 79% of nursing faculty were in UFT positions providing stability for the program. We have had a one faculty member, in overload for a single semester secondary to curriculum transition. 

· I have put the information for the former MCCFA and UTCE faculty in Appendix H.
· Give a brief summary to make it easy to understand and refer to the portions in Appendix H that pertain to your faculty.  Remove from Appendix H, any portion that you do not use (MCCFA or UTCE, if you are not using a portion of it and do not remove it, this will confuse the readers). Use only the portion of the contract that pertains to your faculty. 
· Begin your narrative after each bolded title below:



Faculty Contract: 
Hyper-link to MSCF Contract
MSCF Contract for Credits/Contact Hours Appendix H


	**Narrative: 
· Explain how your faculty function.  Look at the example from Normandale.   
· One piece of evidence that you have enough full time faculty is your faculty ratio of full time faculty to the number of students. 
·  To determine your faculty to student ratio, take the 
· # of FULL TIME faculty/the number of students you have.  
· (The ideal is less than 1:20 but 1:20 to 1:25 is pretty average. If over 1:25 tell your story, are you rural and you need to have multiple Part Time instructors to fill positions distantly? 
· Whatever reason you have for this, tell your story).
· Then refer the readers to table 4 faculty to student ratios for courses. Explain what the table shows.  
· Begin your narrative after each bolded title below:



Full Time Faculty: 


[bookmark: _Toc471475650]Table 4: Faculty to Student Ratios
	Course Number and Name
	Credits
Theory/Lab/clinical 

	Faculty to students
Theory
	Faculty to students
Lab
	Faculty to students
Clinical/Simulation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	**Narrative:  
· Talk about Table 5 and whether you have had to use overload or not.  This will give evidence as well as to whether or not you have enough full time faculty. 
· Begin your narrative after each bolded title below:



Faculty Overload: 
[bookmark: _Toc403131330][bookmark: _Toc471475651]Table 5: Faculty in Overload Past 3 Years with Rationale

	Faculty in Overload
	Overload
	Overload
	Overload

	(List only those in overload)
	School Year:

	School Year:

	School Year:


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Rationale for School Year overload for: 
	

	Rationale for School Year overload for: 
	

	Rationale for School Year overload for: 
	



	**Narrative:  
· Talk about your faculty as a whole and then refer readers to Appendix A Faculty Profile for specific faculty committee work and service.
· Talk about the responsibilities as a faculty member, faculty committee work for the nursing program, for the college, office hours, do you advise? 
· Do you have a nursing club you advise? 
· What other responsibilities are the faculty a part of? 
· Do you have staff meetings? How often? 
· Do you have accreditation meetings? How often?  
· Are faculty assigned accreditation standards? 
· How is the work for accreditation divided? 
· What about advisory boards, do faculty go to those? 
· Do you do any service to the community? 
· What are your office hours (refer to contract in Appendix H)
· This is a nonexclusive list.  Think about your faculty responsibilities and describe those. 
· Begin your narrative after each bolded title below



[bookmark: _Toc246643474]Faculty Committee Work, Office Hours and Service: 



[bookmark: _Toc471475652]Standard 4 Curriculum
	**Narrative: 
· Overview of Program: Begin by talking about your program and the different locations and ways that your program is delivered.  
· Philosophy Mission: Then talk about your philosophy/mission statement.  
· A discussion of the major concepts/constructs of the nursing program’s philosophy/mission with a clear depiction of the concepts/constructs as they progress throughout the curriculum (a table may be used see table 6). 
·  You could add the philosophy concepts in your table 6 if you like.  
· I put it in and if it fits for you leave it, if it does not, then take it out. 
· Program Plan:  Explain your program plan and then put in the program plan.  If you have more than one program, add each one and delineate then specifically. 
· Explain that the Abbreviated Syllabus for each course are located in Appendix C. 
· An abbreviated syllabus (maximum 2 pages) for each nursing course to include:
a. Course name and number 
b. Credit hours/Contact hours 
c. Course description 
d. Course objectives/outcomes 
e. Methods of evaluation, including information regarding how each contributes to the overall course grade
· Begin your narrative after each bolded title below:



Overview of Program: 
Philosophy/Mission Statement: 
Program Plan: 
Abbreviated Syllabi: Appendix C





[bookmark: _Toc471475653]The Curriculum Plan for each of the program options by Semester





[bookmark: _Toc471475654]Criteria 4.1
4.1 Consistent with contemporary practice, the curriculum incorporates established professional nursing standards, guidelines, and competencies and has clearly articulated end-of-program student learning outcomes.

	**Narrative: 
· Explain which professional standards you use.  Include the Nurse Practice Act if you like. 
· Then explain what they’ll find in table 6. Revise this to be specific for your program. 
· If the philosophy statement concepts do not flow through, let me know and we can figure out how to address that. 
· Begin narrative after each titled section. 
· Begin your narrative after each bolded title below:



Professional Standards: 
[bookmark: _Toc471475655]Table 6:  Professional Nursing Standards
	Philosophy Statement Concepts
	EXAMPLE: NLN OR QSEN
	Example: NAPNES
	Example: Nurse Practice Act
	Student Learning Outcomes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





[bookmark: _Toc471475656]Criteria 4.2

4.2 The end-of-program student learning outcomes are used to organize the curriculum, guide the delivery of instruction, and direct learning activities.
	**Narrative: 
· Explain that Table 7 is a one-page example of how your Student Learning Outcomes (SLOs) are used to organize your curriculum.  
· Tell them that the rest can be found in Appendix D. 
· Explain how you use your student learning outcomes to organize your curriculum.  
· If you use concept names for your Student Learning Outcomes (SLOs) such as Safety/Professionalism/Nursing Judgment, etc. explain how you use these concepts on your course syllabi so the students and instructors see the links of your SLOs to their course objectives. 
·  Explain also how you use the SLO’s to organize your clinical evaluation tool and your simulation grading rubric or any other way you use them.  
· Begin your narrative after each bolded title below:



Organization of Curriculum using the Student Learning Outcomes: 
[bookmark: _Table_7:_Example][bookmark: _Toc471475657]Table 7: Example of SLO Organization Table
	SLO
	Objectives
	Instructional methods
	Learning activities
	Measurement

	Inforamtics
	Nurs 2121 foundation
Describe infroamtics usage in the clinical setting


	Flipped classroom
Lecture
Docucare 
	Exams

Case studies

Practice in Docucare
	80% passing on exams

Graded by rubric 80% passing

Pa

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





[bookmark: _Toc471475658]Criteria 4.8
4.8 The total number of credit/quarter hours required to complete the defined nursing program of study is congruent with the attainment of the identified end-of-program student learning outcomes and program outcomes, and is consistent with the policies of the governing organization, the state, and the governing organization's accrediting agency.
	**Narrative: 
· Explain that the academic term is 16 weeks 
· Explain how many credits are needed for the nursing degree
·  Explain how many semesters, and delineate the number of general education versus nursing credits.  
· Explain if you use 1:3 or 1:2 clinical hours
· Explain table 8 and how this correlates to above information. 
· Begin your narrative after each bolded title below:



Nursing Program of Study: 
[bookmark: _Toc471475659]Table 8: Program of Study by Semester
	1st Semester
	2nd Semester
	3rd Semester

	A&P I – 4 credits
English 1010 – 3 credits
Etc. 

	
	

	4th Semester
	5th Semester
	Overall Curriculum

	
	
	



	***Narrative: 
· Explain what credit to contact hour ratios are utilized.  (Lab 2:1, Clinical 2:1 or 3:1). 
Refer to the MSCF contract and standard 2.5 which explains this or hyperlink to the contract and give the page number.  
· Explain the definition of Minnesota State credit hour (Hyperlink to Appendix G: Subpart Q Definition of Credit Hour) 
· Explain your program of study delineating the course credit-to-contact-hour ratios for theory, skills laboratory, and clinical learning experiences for your entire program. A Table would be helpful (See table 9.  If you use this, describe what is in the table to the reader). 
· Begin your narrative after each bolded title below:



Credits to Contact Hour Ratios: 




[bookmark: _Toc471475660]Table 9: Program Length Table
	Course
	Didactic
Credits/Contact Hours
	Lab
Credits/Contact Hours
	Clinical 
Credits/Contact Hours
	Total
Credits/Contact
Hours

	Semester 1

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 2

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 3

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 4

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Credits/
Contact Hours
	
	
	
	



	**Narrative
· Explain the Higher Learning Commissions requirements and how you meet those
· Refer the reader to Appendix  F which lists the HLC requirements. 
· Explain how your program meets the Minnesota State Requirements 
· Refer the reader to Appendix G which lists the Minnesota State requirements and how you meet them. 
· If you are an AD program, explain the waiver process for 64 credits:  
· In 2012, the Minnesota Legislature approved a waiver for the 22 Associate Degree Nursing Programs in Minnesota to allow the AD programs to be 64 credits rather than 60 credits in length.  
· Refer the reader to the procedure for obtaining a waiver in Appendix Fand the following link to the legislative report that approved the 64 credit AD nursing programs http://www.asa.mnscu.edu/academicprograms/60-120waivers/docs/2012.docx 
· Refer the reader to view a copy of the signed waiver document in your resource room as proof.  
· Explain the Board of nursing requirements and how you meet those. 
· I could find very little on program length for the BON.  Here is what I found: 

6301.2340 REQUIRED CRITERIA FOR NURSING EDUCATION PROGRAMS.
· Subpart 3: C. provide a curriculum to enable the student to develop the competence necessary for the level, scope, and standards of nursing practice consistent with the type of licensure
· They have nothing regarding actual program length
· Begin your narrative after each bolded title below:




Program Length Consistency with Minnesota State: 
Program Length Consistency with the Higher Learning Commission: 
Program Length Consistency with the Board of Nursing: 




[bookmark: _Toc471475661]Criteria 4.9
4.9 Student clinical experiences and practice learning environments are evidence-based; reflect contemporary practice and nationally established patient health and safety goals; and support the achievement of the end-of- program student learning outcomes.

	***Narrative: 
· Discuss what are your practice learning environments?  Clinical, Lab, Simulation, etc. 	Comment by Field, Susan C: Our nursing program partners with a variety of clinical and community partners who are well respected throughout our area. A grid of clinical contracts lists all current clinical partners (Table 25). Course and program student learning outcomes guide the selection of clinical partners. Common course outlines and course syllabi are shared with our clinical partners and we seek their input as we identify opportunities available at the site and strategize how to optimize student learning. Our current clinical partnerships fall within four broad categories: acute care systems, ambulatory care, long-term/transitional care, and community partnerships. 
Our hospital clinical experiences are currently at area hospitals that are members of major health care systems. The hospitals are Joint Commissioned Accredited and a recent review of Joint Commission’s Quality Check website demonstrated current accreditation of the facilities as well as multiple specialty certifications. Patient satisfaction and safety initiatives are evident and communicated to students through the clinical onboarding process and site orientation.  
Beginning with the 2014-2015 academic year, a clinical experience included an ambulatory care facility within the Park Nicollet medical system. We were pleased with this new opportunity as we observed a trend indicating an increase in the number of program alumni employed in this care area. 
Normandale’s long-term/transitional care partners include members of large organizations and independent facilities. Facilities are licensed and surveyed by the Minnesota Department of Health (MDH) with current licensure confirmed July 1st, 2015. Patient safety initiatives are communicated to students each semester at their on-site orientation. 
Community partnerships include the Bloomington Public Schools and Everyday Miracles, which are respected community resources striving to optimize the health and well-being of their students/clients. We partner with the Bloomington Public Schools to provide hearing and vision screening and student wellness fairs for the elementary population. Everyday Miracles is a charitable, non-profit organization dedicated to reducing health disparities.  Support for young families during pregnancy and birth, support of breast feeding and parent education classes are offered at low and sliding scale rates. In partnership with the University of Minnesota School Of Public Health, Everyday Miracles has documented reduced C-section rates and increased months of breast feeding when compared with the general population. Students observe and participate in parent education classes offered in a variety of languages. The program also introduces the role of the doula and promotes discussion of complementary approaches to healthcare. 

· Discuss why your learning opportunities are appropriate. 
· Refer to table 10, 11 for a list of your clinical sites. 
· Refer to The tables for the survey results for students and faculty on appropriateness of clinical sites. 
· Begin your narrative after each bolded title below



Clinical Sites Used: 
Simulation Site: 
Learning Opportunities at the sites: 
[bookmark: _Toc471475662]Table 10: Clinical Sites Table 
	Clinical Site
	Address
	Contract Signed and Expiration Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



[bookmark: _Toc471475663]Table 11: Faculty and Student Survey Regarding Clinical Sites
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Faculty Survey Results: The clinical site is appropriate for learning and achievement of Student Learning Outcomes and Program Outcomes. 
	
	
	
	

	If not appropriate, which clinical site did you have and why was it not appropriate? 



	Student Survey Results: The clinical site is appropriate for learning and achievement of Student Learning Outcomes and Program Outcomes. 
	
	
	
	

	If not appropriate, which clinical site did you have and why was it not appropriate? 








	****Narrative: 
· Discuss the use of evidence based, contemporary practice and nationally established patient health and safety goals for your clinical sites.  I asked each of my clinical partners what they used at their clinical site under each of my SLOs.  I asked them if they would fill in the table for me and I got such an unbelievable response back from them. Just an idea of something that you can do to show evidence. 
· Explain table 12 if you use it
· Begin your narrative after each bolded title below



Examples of Evidence Based Clinical Experiences (and Assignments if applicable): 
Examples of Contemporary Practice at Clinical (and Assignments if applicable): 
Examples of Nationally Established Health and Safety Goals at Clinical (and Assignments if applicable):





[bookmark: _Toc471475664]Table 12:  Clinical Sites and Contemporary Practice
	Student Learning Outcome
	Clinical Site
	Nationally Established Patient Health and Safety Goals
Evidence Based
 Contemporary Practice

	Patient Centered Care
	Clinical Site 1
Clinical Site 2

Clinical Site 3
Clinical Site 4
	The 8 Picker Principles of Patient Centered Care
STUDER AIDET (Acknowledgement, Introduce, Duration, Explanation, Thank you)
STUDER AIDET
STUDER AIDET

	Evidence Based Practice
	
	

	Safety
	
	

	Informatics
	
	

	Teamwork and Collaboration
	
	

	Quality Improvement
	
	



	Narrative: 
· Discuss precepted experiences. If you do not have precepted experiences, then explain this. 	Comment by Field, Susan C: The utilization of preceptors by the Normandale nursing program was discontinued after spring semester 2014. While utilized, students had an opportunity for a 48 hour preceptorship during the final semester of their program in NURS 2220. All preceptors were RNs selected by their facilities. Once identified, the preceptors received an introductory letter/email, and preceptor packet outlining the roles and responsibilities of the student, preceptor and course faculty. An on-site visit by Normandale faculty was made during the preceptorship. Both preceptors and students were aware that a faculty member was available during all hours the preceptorship experiences were scheduled. All student evaluations were completed by the course faculty with both students and preceptors having an opportunity to share observations and provide input. The decision to discontinue preceptorships was in response to several factors including: 
Choice of preceptors was determined by the clinical facilities, resulting in difficulty determining the academic and experiential qualifications of all preceptors. 
Maintaining sufficient placements was increasingly difficult, resulting in some students’ needs being unmet (group clinical was utilized for students not in a preceptorship). 
Per student feedback, student experiences varied greatly in quality. 
Students increasingly preferred group assignment as their schedules had limited flexibility. 
In the spring of 2014, the NURS 2220 faculty revised the clinical component of the course with a group synthesis experience for all students. Beginning fall 2014, all NURS 2220 students will complete the course with a faculty-led group experience. 

· Begin your narrative after each bolded title below



Precepted Experiences: 
	**Narrative: 
· Discuss how students are able to achieve all the identified learning objectives.  
· This would be a good time to discuss your clinical evaluation tools and that they are in your Appendix E.  
· You could pull examples of clinical activities or assignments that are used to achieve your student learning outcomes.  
· Begin your narrative after each bolded title below



Achievement of Student Learning Outcomes: 

[bookmark: _Toc471475665]Criteria 4.11
4.11 Learning activities, instructional materials, and evaluation methods are appropriate for all delivery formats and consistent with the end-of-program student learning outcomes.
	4.11 (all programs); required if the program has any online/hybrid course/program offerings
**Narrative: 
· Explain the different learning activities you use,  
· Refer to table 7 in Standard 4.2 to see how they are linked to the SLOs. 
· If you ask a question in your faculty survey on the learning activities they use, then add a table displaying that. 
· What instructional materials you use 
· Do you use flipped classroom, lecture, lab, case studies, etc. 
· Do you use a learning management system (D2L), do you have software products that you use? 
· evaluation methods that are used.  
· Explain your grading for simulation, lab, clinical, tests, courses. 
· Refer to you clinical evaluation tools in Appendix E . 
· If you use distance, explain why what you are using is appropriate
· Begin your narrative after each bolded title below



Learning Activities: 
Instructional Materials: 
Evaluation Methods: 
Delivery Formats: Distance Education/Hybrid/Face-to-Face:  





[bookmark: _Toc471475666]Standard 5 Resources
[bookmark: _Toc471475667]Criteria 5.1

5.1 Fiscal resources are sustainable, sufficient to ensure the achievement of the end-of-program student learning outcomes and program outcomes, and commensurate with the resources of the governing organization.

	**Narrative: 
Explain the sources of fiscal resources: 
· Explain the Minnesota State System and how we receive money from them. 	Comment by Field, Susan C: The nursing faculty and leadership of Normandale’s Nursing Program strive to acquire and maintain learning resources that are current, comprehensive and sufficient to meet the needs of today’s nursing student. Through careful planning, and with the support of the college, the department has sufficient learning technology, laboratory supplies and equipment to meet and support student learning and attainment of student learning outcomes. 
Fiscal support for the Nursing Department includes funding from the following:
State allocation
Tuition 
Carl D. Perkins funding
Grant funding 
The dean of Health Science is responsible for administration of the nursing personnel budget. The dean collaborates with the director of Nursing to determine the need for additional positions within the Nursing Department. 
The director of Nursing is responsible and accountable for the Nursing Department non-personal budget. The faculty are encouraged to discuss and prioritize department needs prior to budget preparation and have an opportunity to provide input on the final documents prior to submission. 
Selection of resources is a part of our annual budget and department work plan cycle. Each fall we begin by reviewing the college strategic plan and current department work plan. Additionally, we review of our resource replacement table to see if we will need to replace current resources. Faculty are encouraged to request resources that will be needed for their courses. The full faculty discuss priorities in collaboration with the director of nursing. To fund new initiatives and resources the college uses a new funding request (NFR) process. The NFR process provides an opportunity to have large requests considered by the college using a variety of funding resources. For example, in 2015 the nursing faculty prioritized the purchase of a Laerdal Sim Jr for pediatric assessment simulation. The SimJr was purchased using leveraged funds through the Normandale Foundation. 



Differential tuition is charged for the Health Science division credits at Normandale to ensure adequate program funding. Differential tuition has been approved for new courses being offered as part of the MANE curriculum. The justification for differential tuition includes an increased faculty-to-student ratio in the laboratory, simulation, and clinical settings along with the on-going need for clinical laboratory and simulation lab equipment and supplies. 

· Example: The college’s annual operating budget comes from the Minnesota State college and university system budget.  Biennial funding is secured from the Minnesota Legislature in even numbered years, annual operating budgets are then proposed to the Minnesota State Board of Trustees, which is charged with approving the Minnesota State college and university system budget
· Then explain the tuition and fees from the students, cost per credit, fees, etc. 
· Explain why the resources are sustainable
· Give examples of how the funds have been sufficient and sustainable: The enrollment grew by 10 FTE and the budget increased proportionally. 
· Financial resources were allocated to upgrade the practice lab incorporating simulation technology. 
· Explain why the resources are sufficient
· A discussion of the adequacy of fiscal support for the program
· If you have more than one site, do you have separate budgets or are they combined? 
· Compare your nursing budget for the last couple of years.
· Compare your nursing budget with other programs budget 
· Explain Tables  13, 14, 15, 16, 17
· Narrative regarding support for faculty development: instructional activities, including labs; technology; etc. 
· Explain the MSCF contract for faculty development funds, tuition waivers, etc.  Any grants, funding for equipment for lab? 
· Begin your narrative after each bolded title below


Sources of Fiscal Resources (State Aid, Tuition, Fees, Etc): 
Fiscal Resources are Sustainable: 
Fiscal Resources are Sufficient: 
Nursing Program –Revenue Generated Budget: 
[bookmark: _GoBack]
Nursing Program Budget:
[bookmark: _Toc471475669]Table 14: 3 Years Budget for Non-Personnel
	Cost Center
	FY15 Non-Personnel Allocation
	FY15 Actual Spent
	FY16 Non-Personnel
Allocation
	FY16 Actual Spent
	FY 17
Personnel Allocation
	FY 17
Actual Spent

	PN Program
	
	
	
	
	
	

	AD Program
	
	
	
	
	
	

	Simulation Lab
	
	
	
	
	
	

	Other
	
	
	
	
	
	



Nursing Program Comparison: 
[bookmark: _Toc403131378][bookmark: _Toc471475670]Table 15: Budgets per Program and Number of Students for Fiscal Year	
	Year
	# of FT faculty
	# of students
	Total Budget
	# of FT Faculty
	# of Students
	Total Budget	Comment by Field, Susan C: See Example below


	
	Program Comparison
	Nursing

	2014/2015
	
	
	
	
	
	

	2015/2016
	
	
	
	
	
	

	2016/2017
	
	
	
	
	
	




[bookmark: _Toc471475671]Table 16: Nursing to Institutional Budget
	Year
	Institutional Budget
	Nursing Budget
	% of Institutional Budget to Nursing 
	Comparative Program
	% Of Comparative Program	Comment by Field, Susan C: See table  example below


	2014/2015
	
	
	
	
	

	2015/2016
	
	
	
	
	

	2016/2017
	
	
	
	
	


	
Support for Faculty Development and Instructional Activities: 	Comment by Field, Susan C: In addition to the Nursing Department budget funding the Nursing Department, the department benefits from the following funding sources:
Faculty participating in MANE curriculum development in the summer of 2013 were funded by a HealthForce MN grant
Faculty participating in MANE curriculum development in the summer of 2014 were funded by a Robert Wood Johnson foundation (RWJF) Minnesota grant
Carl D. Perkins funding supported 50% of our CLA 1 position beginning in 2013-2014
Carl D. Perkins funding support our fee for the Clinical Coordination Project in 2013-2014 and 2014-2015
Normandale faculty attend four paid development days annually
Normandale nursing faculty have received faculty development funds and stipends 
The campus Center for Teaching and Learning (CTL) offers numerous sessions at no cost to employees
The college instructional designer and Professional Development Center staff are available to the faculty and department
The college foundation has funded our purchase of a Laerdal SimJunior along with a mini grants for pediatric optical screening equipment


[bookmark: _Toc471475672]Table 17: Faculty Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Fiscal resources are adequate to meet the goals & objectives of the Nursing Program.
	
	
	
	

	Fiscal resources (faculty development funds, Perkins, etc.) are adequate to support my faculty development needs.
	
	
	
	




[bookmark: _Toc471475673]Criteria 5.2 
5.2 Physical resources are sufficient to ensure the achievement of the end-of-program student learning outcomes and program outcomes, and meet the needs of the faculty, staff, and students.

	***Narrative: 
Essential elements to include in the presentation:
· Are the physical resources sufficient to meet the needs of the faculty, staff, and students at all locations? 
· How do you know that they are?  Here you can use your survey results.
a. If you have a faculty and/or student survey that evaluates these items, add a table that show that you are meeting their needs
· Description of on campus and off campus instructional sites:  physical facilities- classrooms, office spaces, laboratories, conference rooms, etc. 
· Explain Table 18, 19, 20
· Explain how Class (Clinical Sizes) meet student learning needs and safety measures: 
· 
· Begin your narrative after each bolded title below



Physical Resources: 
Survey Results Show Sufficiency: 
[bookmark: _Toc471475674]Table 18: Student Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Classrooms were sufficient to meet my needs
	
	
	
	

	Skills lab was sufficient to meet my needs
	
	
	
	



[bookmark: _Toc471475675]Table 19: Faculty Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Classrooms are adequate to meet the needs of faculty and students
	
	
	
	

	Computer lab is adequate to meet the needs of the faculty and students 
	
	
	
	

	Nursing skills lab facilities are adequate to meet the needs of faculty and students 
	
	
	
	

	Office space is adequate to meet the needs of staff and faculty 
	
	
	
	

	Private conference areas are available to talk to students (whether office or conference room, etc).
	
	
	
	



[bookmark: _Toc471475676]Table 20: Physical Resources
	Area
	Location I
	Location II

	Classroom Space
	
	

	Laboratory Space
	
	

	Simulation Space
	
	

	Offices (including private space to meet with students)
	
	

	Support Staff office
	
	

	Computer labs
	
	



Class (Clinical Sizes) meet student learning needs and safety measures: 

[bookmark: _Toc471475677]Criteria 5.3
5.3 Learning resources and technology are selected with faculty input and are comprehensive, current, and accessible to faculty and students.

	***Narrative: 
· A discussion of the adequacy, availability, currency, and relevance of the following at all locations of the nursing program. 	Comment by Field, Susan C: The Nursing Department learning resources committee oversees faculty requests for equipment and resources. Together with department and college administration, the committee coordinates planning and ensures resource selection meets departmental needs. The department has developed a long-term equipment replacement plan which has served as a resource for others in the college. Nursing lab faculty and staff have expertise in maintenance of equipment prolonging its usefulness and protecting our investment. 
Resources are available in the college library and nursing laboratories. The nursing lab faculty post open lab hours on nursing course website and outside of S2368 two weeks in advance to facilitate student planning. The increase in active learning integrated in all nursing courses has put a strain on available lab space. Student end of course surveys have reflected a desire for increased open lab. In addition to early posting of lab hours we will be adding open lab time during early evening hours. This effort will be carefully matched with the times courses are teaching key skills and we can anticipate high demand. Student lab usage is tracked electronically using a Lab Tracker card system. We will monitor early evening usage to determine the effectiveness of this intervention. 

The Normandale library is open to students, staff and faculty. Hours include evening and Saturday hours. Librarians are available to students in person, via Email, instant messaging and by phone. Our Nursing Department collaborates with the library faculty to provide our students with integrated library instruction for support of evidence based assignments. Additionally, the library faculty staff a resource desk and are available to assist individual students. Extensive databases and inter library loan enhance our students access to resources. 
Technology services are available to students, faculty and staff. In addition to extensive online information, a help line is staffed during the college open hours (including evening hours) or a ticket may be submitted for email response. Two campus computer centers offer assistance with onboarding and technical challenges. Wi-Fi is widely available on campus. 

· Are the learning resources and technology, e.g. library resources, lab equipment, simulation equipment, etc. selected with faculty input?
· How is this done?  Formal verses informal? Does the process involve faculty at all locations?  
· What on campus and off campus instructional site(s) library (learning) resources available to faculty and students? 
· Are there other physical and human resources available through  consortium agreements, hospital libraries, partnerships? 
· How do you know that these resources are comprehensive and current? 
· How do faculty and students access the learning resources and technology (e.g. library resources, laboratory equipment, simulation equipment?) on campus and off campus? 
· Technology and technical support for students and faculty including personnel, equipment, and software
· If you have surveys on this item from faculty and/or students put those results in here. 
· If the program is offered via alternative modalities (including distance) and at multiple locations, discuss comparability of the identified resources across all modes of delivery and all locations.
· Explain table  21, 22, 23
· Begin your narrative after each bolded title below


Faculty input: 
Learning resources: 
Laboratory Equipment: 
Simulation Equipment: 
Technology and Technical Support: 
Survey Results: 

[bookmark: _Toc471475678]Table 21:  Student Service Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Learner resources and technology are current, comprehensive and accessible.
	
	
	
	

	Learning resources such as ________ were sufficient to meet my needs. (ATI, Evolve, Kaplan, Docu-care, etc.)
	
	
	
	



[bookmark: _Toc471475679]Table 22: Learning Resources Faculty Survey 
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Nursing faculty participate in selection of library resources
	
	
	
	

	Library holdings and access are sufficient to meet the outcomes of the program 
	
	
	
	

	Nursing Skills lab resources are sufficient to meet the outcomes of the program 
	
	
	
	

	Audiovisual and computer equipment is sufficient to meet the outcomes of the program 
	
	
	
	

	Computer software & media is sufficient to meet the outcomes of the program  
	
	
	
	

	Technical support is sufficient to meet the outcomes of the program  
	
	
	
	

	The Learning Management System (D2L-Brightspace) is sufficient to meet the outcomes of the program  
	
	
	
	



[bookmark: _Toc471475680]Table 23:  Resources and Technology 
	Items
	Location I
	Location II

	Learning Resources
	
	

	Laboratory Equipment
	
	

	Simulation Equipment
	
	

	Technology Equipment and Software
	
	

	Technology Support for students and faculty
	
	


[bookmark: _Toc471475681]
Standard 6 Outcomes
	**Narrative 
· A discussion of the development and implementation of the program’s systematic evaluation plan by the faculty	Comment by Field, Susan C: The Normandale Nursing Department’s systematic evaluation plan (SEP) is up to date and contains data for a minimum of three years. We are currently in the process of transitioning our curriculum and the SEP reflects this change where applicable. Our process includes the following components: 
Identification of faculty champions 
Faculty development related to accreditation
Creation of our departmental support structures to facilitate ongoing review of the SEP and accreditation process
In 2012, the Normandale nursing faculty, together with the director of Nursing, embarked on a project to update their approach and enhance their knowledge of accreditation. The department applied for, and was awarded, a grant to support the director of Nursing and three faculty members to attend the National League for Nursing Accreditation Commission (NLNAC) March 2012 self-study forum in Atlanta, Georgia. Upon return the group reviewed and updated the department’s Systematic Evaluation Plan (SEP). Faculty and leadership development has also been facilitated by the utilization of consultants and resources. Faculty has attended both on- and off-campus faculty development sessions related to accreditation. Faculty new to the department in the fall 2014 were oriented to ACEN and the process of ongoing program review by the Nursing Department chair. 
An ad hoc faculty accreditation committee was formed in 2012 and formally incorporated into the department committee structure and bylaws in the fall of 2014. The committee, titled the Nursing Program Quality Committee, provides oversight of program quality initiatives including ongoing review of our SEP. This committee is made up of three nursing faculty members and the director of Nursing as an ex officio member. 
The goal of the Nursing Program Quality Committee is to ensure the Nursing Department meets and exceeds college, accrediting agency and the Minnesota Board of Nursing requirements. 
Objectives: 
Orient and educate faculty about ACEN accreditation processes
Oversee the Systematic Program Evaluation
Maintain current tracking of ACEN criteria using the Systematic Program Evaluation tracking tool
Provide leadership during the college program review process
Provide leadership during ACEN accreditation related activities such as the self-study

The nursing faculty elected to utilize its existing department committee structure in our approach to building a continuous quality improvement process to review and update the department’s SEP. Faculty assigned specific standards to departmental committees for review and revision. 

· A discussion of how the systematic evaluation plan addresses the student learning outcomes and program outcomes
· The entire systematic evaluation plan (Appendix I) should also be submitted to demonstrate compliance with Criterion 6. 
· Give an overview of your Program Outcomes on the table 24 below. 
· Give examples of changes made to program after analysis of data. 
· Begin your narrative after each bolded title below



Development of Systematic Evaluation Plan (SEP): 
SEP addresses the Student Learning Outcomes and Program Outcomes: 
Examples of changes to program after analysis of data from Program Outcomes: 
Table of Program Outcomes: 
[bookmark: _Toc471475682]Table 24:  Program Outcomes for Past 3 Years
	PROGRAM OUTCOMES SUMMARY

	Required Program
Outcomes
	Expected Level
of Achievement (or program’s terminology)
	Rationale for
the expected level of achievement
	Actual Level of
Achievement (Three [3] years of data required as available)
	Resulting Action(s)
Taken/To be Taken With Time Frame for Implementation

	
	
	
	
	Action(s)
	Time
Frame

	Performance on
NCLEX and/or Certifying Examinations**
	
	
	
	
	

	Program
Completion
	
	
	
	
	

	Job Placement
	
	
	
	
	

	Other outcome(s);
identified by program (optional – not required by ACEN)
	
	
	
	
	



** Licensure examination and certification examination pass rates should include all first-time test takers.

Note: If the program is offered at multiple locations or has multiple options, the data regarding licensure examination pass rates and program completion rates should be provided by location and/or option as well as for the overall program.






[bookmark: _Toc471475683]Standard 6.1
6.1 The program demonstrates evidence of students’ achievement of each end-of-program student learning outcome.
There is ongoing assessment of the extent to which students attain each end-of-program student learning outcome.
There is analysis of assessment data and documentation that the analysis of assessment data is used in program decision-making for the maintenance and improvement of students’ attainment of each end-of-program student learning outcome.
	***Narrative: 
· How is your program assessing the end of program SLOs. 
· What are the Expected Levels of Achievement related to the end of program SLOs? 
· How is the data collected? What assessment methods are being utilized? 
· What is the regular interval that each end of the program SLO is being assessed? 
· Has the program collected sufficient data to inform decision making? 
· How and when do faculty analyze the data related to the end of program SLOs? 
· Are faculty using their analysis of data for making changes to improve the program? 
· Are the changes that are made supported by the data and the analysis of data? 
· How do the faculty use aggregated, disaggregated, and trended data for program decision making? What decisions have been made on this data related to the end of program SLO’s? 
· Give examples of data collection, analyses, trending, and changes made to improve the achievement student learning outcomes. 
· (See new SEP for examples of ELAs)
· Explain table 25
· Begin your narrative after each bolded title below




Description of Assessment of SLOs:
Examples of Changes made to improve achievement of SLOs: 
Examples of Analysis and Decision Making for Program Changes: 


[bookmark: _Toc471475684]Table 25:  SLO Measurement

	End of Program SLO
	Expected Level of Achievement

Assessment Method

Timeline
	Person(s), Committee(s)
Responsible
	Assessment Data
	Analysis of Data and Use of Data for Improvement	Comment by Field, Susan C: See table below


	State The SLO
	State the ELA for the end of program SLO

State the assessment method(s) and timeframe for assessing the end of program SLO
	State the Person or committees responsible for assessment the end of program SLO

State the person(s) or committee(s) responsible for analyzing the assessment data for the end of program SLO
	Report the assessment data for the end of program SLO

Summarize the analysis of the data for the end of program SLO
	Summarize the changes made (actions taken) to improve the program based on the analysis of the assessment data.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc403131402]

[bookmark: _Appendix_A:_][bookmark: _Toc471475685]Appendix A:  Faculty Profile Table

Directions: Complete requested information below. Then go to next page. Instructions to completing the Faculty Profile Table can be found at http://www.acenursing.net/resources/FacultyProfile_Instructions.pdf.
Name of Institution:
Name of Nursing Education Unit:

Academic Term(s) and Date(s) Included:	Date Form Completed:

	The program must provide the educational and experiential faculty qualifications required by each agency below.



	Agency
	Name of Agency
	Requirement
	N/A Explain Why

	The program’s state regulatory agency for nursing
	Minnesota Board of Nursing 
	Reference: 6301.2340 Subpart 3 
F5. nursing faculty have a major in nursing at the baccalaureate or graduate level and unencumbered licensure as a registered nurse with current registration in Minnesota; and
G.  ensure practical nursing program faculty have a baccalaureate or graduate degree in nursing from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
H. ensure professional nursing program faculty have a graduate degree for full-time faculty and the majority of part-time faculty hold a graduate degree from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
	

	Other state agency (e.g., state department of education, state system, etc.)
	Minnesota State Colleges and University system
	Reference: 500040: Nursing, Practical (revised 1/21/09) 
Minimum Qualifications:  
Education Requirement: Bachelor’s Degree in Nursing

Reference: 500039: Nursing, A D (revised 1/21/09)
Minimum Qualifications:
Education Requirement
Master's degree with a major in nursing, nursing administration, nursing education, public health nursing or a nursing clinical specialty.

The following is the same for PN and AD credentialing: 
Reference: 500040: Nursing, Practical (revised 1/21/09) 
Reference: 500039: Nursing, A D (revised 1/21/09)

Occupational Experience Requirement: 2 full-time years (or equivalent) of verified related paid work experience as a RN at the professional level. 

Recency Requirement: 1 year of this work experience shall be within the 5 years immediately preceding the date of application for the credential field.  The recency requirement shall be waived if the individual has 2 years of successful full-time (or equivalent) postsecondary teaching experience in the credential field within the last 5 years. 

Professional Requirement: Current Minnesota RN license

Teaching and Learning Competency Requirement: 
· Course construction (credit course)*
· Teaching/instructional methods (credit course)*
· Student outcomes assessment/evaluation (credit course)*
· Philosophy of community and technical college education (credit or non-credit course)**

Faculty shall have a degree in education or 3 years of successful full-time (or equivalent) teaching experience prior to being hired, or shall be required to complete coursework in the above content area (or their equivalent) prior to being granted unlimited status. 

*These courses shall be waived for individuals who at the time of hire have: a degree in education, or have documented evidence of successful completion of equivalent coursework in the specified teaching and learning content areas, or have 3 years of successful full-time (or equivalent) secondary, postsecondary, industry, or trade apprenticeship teaching experience in the field for which they are being hired. (Procedure 3.32.1 College Faculty Credentialing, Part 5, Subpart B.2). 

**This course shall be waived for individuals who, at the time or hire, have documented evidence of successful completion of equivalent coursework. 

MN State Waivers for Exclusion of Credentialing Requirement
Subpart C. College responsibility for credentialing temporary part-time and adjunct faculty, and external instructors as defined in Part 2. Subpart A. Each college shall establish policy to manage the credentialing process for temporary part-time and adjunct faculty, and external instructors in accordance with system policy, procedure(s), and guidelines.
1. Individuals assigned to perform faculty work under this subpart shall meet the system-established minimum qualifications except as allowed under the exception conditions that are specified in this subpart.
2. If the individual does not meet the system-established minimum qualifications, the college must determine if one of the exception conditions applies as specified below:

a. Emergency staffing situations:
1. illness, accident, or death of a faculty member during the term, resulting in a faculty member being unable to finish teaching the course;
2. a failed search for a faculty position, if the position has been advertised at least twice;
3. resignation of a faculty member immediately prior to start of a term;
4. addition of course sections immediately prior to start of a term; or
5. immediate deployment in the armed services.
An individual may be hired for no more than two consecutive semesters under this exception.
b. Pending credentials: Individuals who are close to meeting the minimum
qualifications may be hired for no more than two consecutive semesters under this exception.
c. Special expertise: An individual with special expertise may be hired to teach specialized courses. There is no time limit on this exception. 
d. Renowned qualifications: An individual who has achieved exceptional status or recognition may be hired to teach appropriate courses in the field of recognition. There is no time limit on this exception.
e. Emerging fields: An exception may be made in instances where the program area is so new that the educational preparation requirements and the occupational experience requirements are not yet clearly defined. This exception shall terminate when the system minimum qualifications are established.
3. The college shall develop a process, mutually agreed to by faculty and administration, to implement the consistent application of the exception conditions under this subpart.
4. The college shall maintain appropriate credentialing documentation on temporary part-time and adjunct faculty, and external instructors who are assigned to teach credit-based college courses and for faculty who are assigned to perform work as counselors and librarians.

	 

	The program’s governing organization
	Minnesota State College and Universities System
	Same as Minnesota State Requirements 
	

	The governing organization’s accrediting agency
	Higher Learning Commission 
	Higher Learning Commission Policy CRRT.B.10.020 Assumed Practices B2a
Faculty Roles and Qualifications
a. Qualified faculty members are identified primarily by credentials, but other factors, including but not limited to equivalent experience, may be considered in addition to the degrees earned by the institution in determining whether a faculty member is qualified. Instructors (excluding for this requirement teaching assistants enrolled in a graduate program and supervised by faculty) possess an academic degree relevant to what they are teaching and at least one level above the level at which they teach, except in programs for terminal degrees or when equivalent experience is established. In terminal degree programs, faculty members possess the same level of degree. When faculty members are employed based on equivalent experience, the institution defines a minimum threshold of experience and an evaluation process that is used in the appointment process. Faculty teaching general education courses, or other non-occupational courses that transfer, typically hold a master’s degree or higher in the discipline or subfield. If a faculty member holds a master’s degree or higher in a discipline or subfield other than that in which he or she is teaching, that faculty member should have completed a minimum of 18 graduate credit hours in the discipline or subfield in which they teach. 
 Adopted Commission Policy: Assumed Practices 
© Higher Learning Commission policycomments@hlcommission.org • hlcommission.org • 800-621-7440 Page 5
	




Qualifications of Full-Time Faculty Exclusive to Nursing Program

Directions: Complete requested information below for each full-time exclusive faculty member. Insert additional rows as needed. Then go to next page.
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document (same as faculty qualifications document below)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Faculty Profile Table



Qualifications of Part-Time Faculty Exclusive to Nursing Program

	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualification of Full-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualifications of Part-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document
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[bookmark: _Appendix_B:_Faculty][bookmark: _Toc471475686]Faculty Qualifications and Experience
NAME: ________________

1. Work experience/clinical practice
	Work experience/clinical practice
	Dates	Comment by Field, Susan C: Send this to each faculty member to fill out for you.  

	College Name: 						
Nursing Faculty
Responsibilities: Develop, plan, and conduct didactic, laboratory and clinical courses in practical nursing program.  Develop curriculum integrated with technology aligned with course learning outcomes. Advise students. Participate in college committees.
	  -present

	Place										
Address
Job title
Responsibilities
	

	Place									
Address
Job title
Responsibilities: 
	

	Place									
Address
Job title
Responsibilities: 
	

	Place									
Address
Job title
Responsibilities: 

	



2. Current licensure:

	Name of Licensee
	State of Licensure
	License #
	Expiration date

	


	Minnesota
	
	



3. Relevant continuing education for the last three (3) years:
	Topic of Study/ Name of development activity
	Source for education
· Conference
· Workshop
· Coursework
· Other 

	Date
(Jan 2014 – present)
	How this information will be applied:
· Maintenance of expertise/EBP
· Current trends in nursing practice or education
· Teaching/Learning strategies
· Contribution to professional community
· Information Technology/Distance Education

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Relevant scholarly work for the last three (3) years:
	DATE
(January 2014 – present)
	Scholarly Work/Activities
Scholarship is defined by the ACEN glossary (p. 14) as activities that facilitate the enhancement of a nursing faculty member’s expertise and support the achievement of the end of program student learning outcomes and program outcomes.  These include, but are not limited to, application of knowledge, teaching, service, practice and research.  
Examples: publications, presentations, research, book reviews, or the evidence based teaching and evidence based clinical practices that you implemented in your teaching which demonstrate the scholarship of teaching, etc. 


	
	


	
	


	
	






[bookmark: _Toc471475687]Appendix B: Faculty Scholarship Table and CVs
	Faculty Name
Alpha by Last Name
	Years of  experience with Nursing Program
	Years of experience in Nursing Education
	Evidence-based Teaching Practices and Clinical Practices
	Distance 
Education

	
	
	
	In the past year, list the evidence based teaching and evidence based clinical practices that you implemented in your teaching that demonstrates the scholarship of teaching.
	
	If you teach distance education courses, what activities did you participate in to enhance the development and improvement of online instruction?

	Example: 
	18 years
	19 years
	Oral questioning to check for understanding
Small group learning
Case studies
I Clickers
Guided practice
Providing feedback
	n/a
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[bookmark: _Appendix_C:_][bookmark: _Toc471475688]Appendix C:  2 Page Syllabi


[bookmark: _Toc471475689]Appendix D:  SLO Organization Table 
















[bookmark: _Appendix_E:_]

[bookmark: _Toc471475690]Appendix E:  Clinical Evaluation Tools


[bookmark: _Toc471475691]Appendix F: HLC Program Length Requirements

Higher Learning Commission Policy Title: Assignment of Credits, Program Length, and Tuition:  Number: FDCR.A.10.020
· An institution shall be able to equate its learning experiences with semester or quarter credit hours using practices common to institutions of higher education, to justify the lengths of its programs in comparison to similar programs found in accredited institutions of higher education, and to justify any program-specific tuition in terms of program costs, program length, and program objectives. Affiliated institutions shall notify the Commission of any significant changes in the relationships among credits, program length, and tuition.
Higher Learning Commission: Assignment of Credit Hours.  
· “The institution’s assignment and award of credit hours shall conform to commonly accepted practices in higher education. Those institutions seeking, or participating in, Title IV federal financial aid, shall demonstrate that they have policies determining the credit hours awarded to courses and programs in keeping with commonly-accepted practices and with the federal definition of the credit hour, as reproduced herein for reference only, and that institutions also have procedures that result in an appropriate awarding of institutional credit in conformity with the policies established by the institution.
· Federal Credit Hour Definition: A credit hour is an amount of work represented in intended learning outcomes and verified by evidence of student achievement that is an institutionally-established equivalency that reasonably approximates not less than:
· (1) one hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student work each week for approximately fifteen weeks for one semester or trimester hour of credit, or ten to twelve weeks for one quarter hour of credit, or the equivalent amount of work over a different amount of time; or (2) at least an equivalent amount of work as required in paragraph (1) of this definition for other activities as established by an institution, including laboratory work, internships, practica, studio work, and other academic work leading toward to the award of credit hours. 34CFR 600.2 (11/1/2010)”. 
· http://policy.hlcommission.org/Federal-Regulation/assignment-of-credits-program-length-and-tuition.html




[bookmark: _Appendix_G:_Minnesota][bookmark: _Toc471475692]Appendix G: Minnesota State Colleges Program Length

Minnesota State Colleges and Universities Procedure 3.36.1 Academic Programs
[bookmark: _Subpart_Q._Credit]Subpart Q. Credit Hour Definition.
· An amount of work represented in intended learning outcomes and verified by evidence of student achievement that is an institutionally established equivalency that reasonably approximates not less than -
· One hour of classroom or direct faculty instruction and a minimum of two hours of out of class student work each week for approximately fifteen weeks for one semester or the equivalent amount of work over a different amount of time, such as in distance learning environments; or
b. At least an equivalent amount of work as required in paragraph (1.a.) of this definition for other academic activities as established by the system college or university including laboratory work, internships, practica, studio work, and other academic work leading to the award of credit hours.
Part 3 - Subpart B. Academic Award Attributes. Academic awards shall have the following attributes.
· Diploma. A diploma is awarded upon completion of a 31 to 72 credit undergraduate academic program that prepares students for employment. A minimum of 24 credits shall be in occupational or technical courses.

A diploma may have one or more emphases of at least 9 credits when there are at least 30 credits in the major that are common to the emphases.

A diploma may be individualized according to the standards outlined in Part 5. Subpart C, to provide a student an opportunity to design an academic program to meet specific occupational goals that cannot be met by current program offerings.

At least one-third of the credits in the diploma shall be taught by the faculty recommending the award. This requirement may be decreased upon recommendation by the faculty and approval by the president of the college.

A diploma of more than 72 credits in length may be approved when the academic program prepares an individual for employment and the length is (1) required by an employer, a licensing body or other regulatory agency, accrediting association, or board, or (2) based on a formal task analysis conducted within the previous three years and the results endorsed by an advisory committee.

· Associate of Science Degree. An associate of science degree is awarded upon completion of a 60 credit academic program in scientific, technological, or other professional fields.

The associate of science degree is designed to transfer in its entirety to one or more related baccalaureate degree programs. A college shall pursue an articulation agreement with one or more system universities before establishing an articulation agreement with a non-system university.

An associate of science degree program may be individualized according to the standards outlined in Part 5, Subpart F. Associate of science individualized studies programs do not require an articulation agreement.

An associate of science degree may address a single specialty or a set of allied specialties such as, but not limited to, (1) agriculture, (2) business, (3) computer and information sciences, (4) education, (5) engineering, (6) engineering technologies, (7) environmental sciences, (8) health sciences, and (9) natural sciences.

The associate of science degree requires a minimum of 30 credits selected from at least six of the ten goal areas of the Minnesota Transfer Curriculum.

An associate of science degree shall not have emphases.

An associate of science degree may be individualized according to the standards outlined in Part 5, Subpart F, to provide a student an opportunity to design an academic program to meet specific occupational goals that cannot be met by current program offerings.

At least 15 credits in an associate of science degree shall be taught by the faculty recommending the award. This requirement may be decreased upon recommendation of the faculty and approval by the president of the system college or university.

Waiver: A waiver may be granted to exceed a length of 60 credits when (1) the waiver criteria in Part 3, Subpart C, are met and (2) an articulation agreement specifies the transfer of a greater number of credits.

· Criteria for Granting Waivers. Credit length waivers may be granted when determined necessary to ensure that the degree provided meets industry or professional standards. Waivers shall be granted only when a need for a longer program credit length is demonstrated by one or more of the following:

a. Industry Standards
(1) National or international program certification,
(2) National or international standards, including skill standards,
(3) Standards recommended by a primary employer or multiple employers within a program service area.

b. Professional Standards
(1) National specialized program accreditation,
(2) State licensure requirements,
(3) National practices or standards.
· https://www.mnscu.edu/board/procedure/336p1.html

[bookmark: _Appendix_H:_Faculty][bookmark: _Toc471475693]Appendix H: Faculty Contract for Hours/Credits

· Faculty under the former MCCFA bargaining unit are covered under the Minnesota State College Faculty Contract Section 2.  This contract specifies how many hours/credits faculty must fulfill.  According to the contract: 
Section 2. Teaching Faculty in the Former MCCFA Bargaining Unit. A faculty member in the former MCCFA bargaining unit may be assigned either the thirty (30) credits per academic year limit or the forty (40) contact hours per academic year limit. Whenever either limit has been reached, the instructor may accept additional credit or contact hour assignments only as overload. When making full-time faculty assignments for spring term, the teaching credits and the resulting contact hours shall be assigned before the non-teaching assignments. When making part-time faculty assignments, the credit/contact hour limitations shall be a proration of the fifteen (15) credit or twenty (20) contact hour term limits based on the FTE percentage. When calculating the workload for Part-time faculty who have a combination of credits and contact hour assignments, the calculation which produces the higher amount of salary will be used. 

· An individual instructor may be assigned as many as eighteen (18) credits in a given semester if this assignment is necessary to provide the course offerings within a specific program or department. The total credits assigned for the year shall not exceed thirty (30), and any additional assignments beyond thirty (30) shall be considered overload. (2015-2017 MSCF contract, p.24).

· Former MCCFA Subd. 3. Science Laboratory Courses. Science laboratory courses (chemistry, biology, physics, and natural science) shall be credited on the basis of one (1) credit for each one (1) lecture hour and one (1) credit for each two (2) laboratory hours. Credits for science laboratories shall be averaged over the academic year with totals in odd numbers being rounded to the nearest whole number. For purposes of rounding, .5 shall be rounded up to one (1) (2015-2017 MSCF Contract, p. 25)
· Subd. 5. Office Hours. Each instructor shall post and maintain one (1) office hour or one (1) hour of student availability in some other campus location per week for each three (3) credits taught to a maximum of fifteen (15) credits. Additional office hours or student availability may be scheduled at the instructor’s option. If a faculty member’s entire assignment is online, the office hours can be held entirely online. If the entire assignment is onsite, the office hours are held entirely onsite. If the assignment is mixed, the office hour locations are mixed in reasonable proportions to allow for faculty availability to students (2015-2017 MSCF Contract, p. 26)


· Faculty in former UTCE bargaining unit are under the Minnesota State College Faculty Contract
· [bookmark: _bookmark123] Section 3: Subd. 1. Credits and Contact Hours. Faculty in the former UTCE bargaining unit may be assigned an annual maximum of up to thirty-two (32) credits or up to twenty-seven (27) contact hours per week. Whenever either limit has been reached the instructor may accept additional credit or contact hour assignments as overload. When making Part-time assignments, the credit/contact hour limitation shall be a proration of the FTE. The twenty-seven (27) contact hour limit may be averaged per week within a semester and/or per semester within the academic year (2015-2017 MSCF Contract p. 27). 
· Lecture & Lab Hours: For purposes of calculating a “student contact hour” one (1) lecture credit equals one (1) weekly student contact hour and one (1) lab credit equals two (2) weekly student contact hour. Two (2) weekly student contact hours in any lab is equal to one (1) lab credit (2015-2017 MSCF Contract p. 27). 
· Office Hours: Subd. 6. Office Hours for Teaching in Other than General Education Disciplines (See Paragraph 2 of 1999 BMS Orders). Each instructor shall post and maintain two (2) office hours of student availability per week on campus outside the instructor’s scheduled instructional time. These hours will be scheduled in increments of not less than one-half (½) hour. Additional office hours of student availability may be scheduled at the instructor’s option (2015-2017 MSCF Contract p. 29).






[bookmark: _Toc471475694]Appendix I: Systematic Evaluation Plan  
[bookmark: _Standard_1:_Program]

	6.1 Student Learning Outcomes:  
The program demonstrates evidence of students’ achievement of each end-of-program student learning outcome.

	Student Learning Outcome
	Date
Mo/Year
Of review

	Examples of
Expected Level of Achievement (ELA)
	State the Person(s) or Committee(s) 	Comment by Field, Susan C: State the person(s) or committee(s) responsible for 
1. assessment of the end of program SLO
   (Example: Faculty teaching NURS 2122)
2.  for analyzing the assessment data for the end of program SLO
(Example: Faculty member brings results to faculty meeting for analysis of data).
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Summarize the changes made (actions taken) to improve the program based on the analysis of the assessment data.
	Date of Minutes

	State the end-of-program student learning outcome to be measured
	Month/
2016
	XX% of students receive a passing grade on designated student assignment to determine assessment of the specific SLO achievement.
XX% of student’s average at or above the national average for the SLO designation on the Comprehensive Predictor Exam.
XX% of students receive a passing grade on a terminal simulation measuring the specific SLO achievement.
XX% of graduates on the 6 to 12-month graduate survey and on the EXIT survey agree or strongly agree to their ability to perform the SLOs
XX% of employers in a focus group agree or strongly agree that the graduates employed are able to perform the SLOs at 6 months post-graduation.
	
	



	
	
	

	
	Month/
2017
	
	
	






	
	
	

	
	Month/ 2018
	
	
	
	
	
	




	6.2 NCLEX Pass Rates


	Program Outcome
	Date
Mo/Year
Of review

	Examples of
Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible for Assessment and Analysis of data	Comment by Field, Susan C: State the person(s) or committee(s) responsible for 
1. assessment program outcome
   (Example: Director shares the collection of data related to NCLEX results)
2.  for analyzing the assessment data
(Example: Faculty analyze the data).
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Summarize the changes made (actions taken) to improve the program based on the analysis of the assessment data.
	Date of Minutes

	6.2 NCLEX
The program demonstrates evidence of graduates’ achievement on the licensure examination.







 
	Month/
2016
	The program's most recent annual NCLEX licensure examination pass rate will be at least 80% for all first-time test-takers during the same 12-month period aggregated the program as a whole and by program option, location and completion date.





	




	


	
	
	

	
	Month/
2017
	
	




	




	
	
	

	
	Month/ 2018
	
	














	
	
	
	




	6.3 Program Completion Rates


	Program Outcome
	Date
Mo/Year
Of review

	Examples of
Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible for Assessment and Analysis of data	Comment by Field, Susan C: State the person(s) or committee(s) responsible for 
1. assessment program outcome
   (Example: Director shares the collection of data related to the Program Completion Rates)
2.  for analyzing the assessment data
(Example: Faculty analyze the data).
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Summarize the changes made (actions taken) to improve the program based on the analysis of the assessment data.
	Date of Minutes

	6.3 Program Completion Rates
The program demonstrates evidence of students’ achievement in completing the nursing program. The expected level of achievement for program completion is determined by the faculty and reflects student demographics.
	Month/
2016
	XX% of the students who begin the first nursing courses will graduate from the nursing program within 150% of the timeframe allotted for the program. 
	
	



	
	
	

	
	Month/
2017
	
	






	
	
	
	

	
	Month/ 2018
	
	
	
	
	
	




	6.4 Job Placement


	Program Outcome
	Date
Mo/Year
Of review

	Examples of
Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible for Assessment and Analysis of data	Comment by Field, Susan C: State the person(s) or committee(s) responsible for 
1. assessment program outcome
   (Example: Director shares the collection of data related to the Job Placement Rates)
2.  for analyzing the assessment data
(Example: Faculty analyze the data).
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Summarize the changes made (actions taken) to improve the program based on the analysis of the assessment data.
	Date of Minutes

	6.4 Job Placement 
The program demonstrates evidence of graduates’ achievement in job placement.

	Month/
2016
	XX% of students will be employed within one (1) year of graduation.

You may also want to have one for continuing on in their education. 
XX% of students will continue on into higher levels of nursing education within one (1) year of graduation. 
	
	
	
	
	

	
	Month/
2017
	
	
	
	
	
	

	
	Month/ 2018
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Statement of Accreditation Status
as of January 6, 2017

Northwest Technical College
905 Grant Avenue SE
Bemidi, MN 56601-4907
(218) 333:5600
bt/ ntcmn edu!

‘The information on this page describes the accreditation relationship between this institution and the Higher Learning Commission. General
information about the Commission and the accreditation process is provided at the end of this document. In addtion, links to definitions are
provided for many of the terms used.

Acereditation Information
Curtent status: Accredited
Accreditation granted: 08/04/1995

Most recent reaffirmation of accreditation: 2015 - 2016
‘Action Letter (PDF)

Next reaffimation of accreditation: 2025 - 2026

Upcoming or In-Progress Reviews

05/15/2017 Interim Report Other
05/15/2018: Interim Report Assessment
2019 - 2020 Comprenensive Evaluation

2025 - 2026: Comprehensive Evaluation

Most Recent History with the Commission
05/172016: Comprehensive Evaluation Interim Report Requested

0228/2008: Reaffimation of Accreditation

General Institutional Information

This section provides brief, general information about the instiution's organization and scope. The information s self-reported by the

institution through the annual Institutional Update to the Commission. Addtional information can be found at nces ed gov/collegenavigator/ or
on the institution's web site noted above.

Control: Public
Degree programs (number in each category): Associates (20)
Cetificate programs (number offered): 55

Off-Campus Activities (This isting was last updated: 08/12/2013; the infomation may not be current.) The insttution's accrediation ncludes
R T OB RO
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Minnesota State Colleges and Universities System Program Inventory by CIP

CIP & Descriptlon Perk Gen
Program Code/ID Approved Name | EACE|Award | Credits| Delivery Mode | Elig | Eq.
Institution Location Name

Emphasls ID CIP Name
Status: Active

51.3801: ﬁeglsterea Nurslng7ﬁeg|stered Nurse. A program that genera't"y prepares individuals in the knomge. tecﬁnlques and procedures Tor

promating health, providing care for sick, disabled, infirmed, or other Individuals or groups. Includes Instructlon in the administration of medication and
trealments, assisting a physiclan during treatments and examinatlons, Referring patients to physicians and other health care speclalists, and planning
educatlon for health malntenance. Examples: [Nursing (ASN}], [Nursing (BSN, BScN)], Nursing (MSN, MScN, MN)], [Registered Nurse (RN)]

7211: Nursing | N |AS | 64 | Land |7es| M

Alexandria Technlcal and Community College
Alexandria Technical and Community College

845: Nursing | N | AS | 64 | Land |7es| 7]

Central Lakes College
Ceniral Lakes Callege, Brainerd
Central Lakes College, Staples

7470: Nursing [N JAS [ 64 | Land |7es| ™M

Fond du Lac Tribal and Community College
Fond du Lac Tribal and Community College
286: Nursing AS 64 Land es
Hibbing Community College
Hibbing Community College
Vermilion Communlity College

1039: Nursing - 64 Land es
Lake Superior College

Lake Su%erlor Coll%e
16-000-0049: Nursing N A 4 Land es

Minneapolis Community and Technical College
Minneapolis Community and Technical College

3503: Nursing Y 73 Land es
Minneapolls Community and Technical College

Minneapolis Community and Technlcal College
3052: Nursing [N ] AS I %:4 [ Land [ Yes | N{

Minnesota State College Southeast
Minnesota State College - Southeast Technical, Red Wing

B Minnesota State College - Southeast Technical, Winona
2043: Nursing [N [ AS | 64 i Land [Yes| M

Minnesota State Cammunity and Technical College
Minnesota State Community and Technical College, Detrolt Lakes
Minnesota State Community and Technical College, Fergus Falls
Minnesota State Community and Technical College, Moorhead

Minnesata State Community and Technical Col?ge, Wadena
3997: Nursing Online Plus as

Minnesota West Communily and Technical College
Minnesota West Community and Technical College, Worthington
2056: Nursing [ N T AS | 64 | Land | Yes | M
Northland Community and Technical College
Narthland Community and Technical College, East Grand Forks
Northtand Community and Technlcal College, Thlef River Falls

White Earth Reservation
7315: Nursing [ W TAS | & | Online Plus [YesT ™

Northwest Technical Callege - Bemidji
Northwest Technlcal College, Bemid]i

26-004-0001: Nursing Land es
Pine Technical and Communily College

Pine Technical and Community College
1010: Nursing A Land es

Rachester Community and Technlcal Callege

Rachester Community and Technical College
6902: Nursing || ] | AS | 64 | Land |Ves| %

South Central Callegs
South Central College, Faribault

Sauth Central College, Mankato
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Perk Gen
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7976: Nursing

St. Cloud Technlcal and Community College

NTAR T 6 T Gnd Vel W

St. Cloud Technical and Community College

3623: Nursing (MANE) [ NTAST 7 | Land [YesT ™
Anoka-Ramsey Coammunlty College
Ancka-Ramsey Community College, Cambridge
‘Anoka-Ramsey Community College, Coon Rapids
1877: Nursing (WANE) T NTA T 785 1  Land TVes| ™
Century College
Century College
1049: Nursing (MANE) [T NTAT 7T Land [Yes[ M
Inver Hills Community College
Inver Hills Community College
7898; Nursing (MANE) TN AT 751 Land [YesT ™
Normandale Community College
Naormandale Community College
7050: Nursing (MANE) T NTAST 7] Tand TVes | ™
North Hennepin Community College
North Hennepin Community College
5729: Nursing (MANE) [T NTAST 75 | Tand [Yes| M
Ridgewater College
Rldgewater College, Hutchinson
Ridgewater College, Willmar
3310: Nursing (MANE) [ NTAST 71 Land TYes| M

Riverland Community College

FILTERED BY:

Cip 2 Digit: 61 HEALTH PROFESSIONS AND RELATED PROGRAMS

Clp 4 Diglt: 51,38 Reglstered Nursing, Nursing Administration, Nursing Research and Clinical Nursing

Award: AS

Page 2

Riverland Community College, Albert Lea
Riverland Community College, Austin
Riverland Community College, Owatonna
Program Count: 23

1101116




