STATE OF MINNESOTA

POSITION DESCRIPTION

Ridgewater College – Willmar Campus

EMPLOYEE NAME______________________________________

Position Control Number ___________________________

Classification ____College Lab Assistant 1_________

Title of Position CLA1 – Nursing Sciences
College/Campus:______________________________




POSITION PURPOSE

This position exists to provide assistance to nursing faculty in the Practical Nursing and Associate Degree nursing programs during lab and simulation experiences.  Under the supervision of the director of nursing, the CLA1 will also facilitate utilization of learning aids and resources available in the simulation centers for students.

REPORTABILITY

Reports to:  Director of Nursing
BUDGET

NA

WHO ARE YOUR CUSTOMERS?

Director of Nursing
Nursing Faculty

Simulation Specialists

Nursing Students
Agencies (clinical sites)

_____________________________________
_____________________________________


EMPLOYEE SIGNATURE

DATE               SUPERVISOR SIGNATURE          DATE
Ridgewater College is an affirmative action, equal opportunity employer and educator
PRINCIPAL RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS

1. 
Assist faculty with the preparation, implementation and take down of laboratory and simulation experiences.  





Priority A
Time 80%
Discretion A




A.   Assist students with lab, clinical, and practice sessions by answering routine questions related to learning aids/resources, equipment use.

B. 
Meet with instructors to give input based on observations in lab and simulations so that students receive the support and assistance they need to complete the required course work
C.   Direct students to the Director of Nursing and/or faculty when appropriate.
D.   Assist nursing faculty to organize and maintain the Simulation centers. 
E.   Function as a standardized patient as needed in simulation experiences

F.    Manage simulators during simulation experiences (serve as technician to run simulators)
G.   Assist nursing faculty to organize and maintain the Simulation Centers.

H.    Be available to assist student practice in the lab.     

2. 
Preparation and Organization






Priority B
Time 10%     Discretion A

A.  Assist nursing faculty with lab, clinical, classroom and simulation set-up and needs and preparation of moulage. 

B. Expand knowledge of laboratory and simulation resources, including new technologies, computer software and hardware, and simulators.

C. Prepare practice stations with appropriate supplies and equipment.

D. Set up equipment and supplies for classroom demonstration as requested by faculty

E. Provide tours of the Simulation Centers to visitors. 
3.  Monitoring, Evaluating, Reporting of Services and other duties as assigned

 Priority B
Time 10%   Discretion A

A.  In collaboration with faculty, monitor, evaluate success of resources and aids provided.

B. Keep daily and weekly schedules.

C. Maintain equipment and materials in the Simulation Center.

D. Order and stock supplies, manage resource collection.

E. Proctor ATI content mastery examinations and other secure exams.  

F. Inventory and maintain equipment and supplies to keep the simulations centers properly equipped and functioning.

G. Other miscellaneous duties as assigned.  

Ridgewater College is an affirmative action, equal opportunity employer and educator
RELATIONSHIPS

· Establish and maintain relationships with students accessing Simulation Center.
· Work cooperatively with college administration, faculty, staff and other educational institutions and community agencies.
· Communicate primarily via verbal means, e-mail, oral and written reports.
· May participate in college committees.
KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

· Knowledge of college goals and Ridgewater College’s mission.

· Knowledge of Nursing Programs.

· Knowledge of nursing communications, English as a Second Language, computer skills, study skills, etc.

· Communication skills (verbal, written) are essential.

· Ability to learn to integrate use of simulation into learning.

· Ability to work independently in assisting students with lab resources.

· Knowledge of student support services such as career development and educational planning.

· Ability to work with administration, faculty, staff and agencies.

· Knowledge of the ADA and other legal and privacy issues.

· Post-secondary degree preferred.

PROBLEM-SOLVING

· Ability to seek out and apply creative approaches to meeting requests from faculty and students
· Ability to anticipate and address problems confronting students’ use of equipment and in simulation.

· Creativity with regard to decisions and generation and use of resources.

FREEDOM TO ACT

· Act independently within parameters of the position description.

· Communicate with supervisor to keep informed.

· Seek guidance when appropriate to insure proper decision making.

· Communicate primarily via oral conversations, memoranda and reports.  

Ridgewater College is an affirmative action, equal opportunity employer and educator

