	Candidacy To Do List and Timeline	
	Standard 
	Steps to Candidacy
	Person Responsible
	Timeline

	STEP 1: Getting Started


	
	Complete the Candidacy Application Form and send it in to ACEN to determine your eligibility (http://www.acenursing.org/resources-for-nursing-programs/)
	Candy & Michelle
	

	
	You will receive a letter for eligibility from ACEN. You need to have this signed and return the form to ACEN. ACEN then invoices your college for candidacy. You have 
1 year to get your candidacy presentation into ACEN. 
	
	

	
	Use the Candidacy Presentation Template with Tables 
to determine the time needed for your program to complete each part. 
	
	

	
	Write the Introduction and Introduction Table found on the Candidacy Presentation Template with Tables
Write the Background of the College Nursing Program

	
	

	Step 2: Standards and Criteria


	Standard 2:  Faculty


	2.1 and 2.2
	Complete the narrative for 2.1 and 2.2 including the faculty profile and scholarship tables in Appendix A and B in the Candidacy Presentation Template with Tables document
	
	

	2.5
	Complete the narrative and tables for 2.5 which states: The number of full-time faculty is sufficient 
	
	

	Standard 4: Curriculum


	4
	Complete the opening narrative for Standard 4 and insert the abbreviated syllabus into Appendix C
	
	

	4.1
	Complete the narrative and table of professional standards for 4.1
	
	

	4.2
	Complete the narrative and table example for 4.2 with complete table inserted into Appendix D
	
	

	4.8
	Complete the narrative for 4.8 for program length and refer to Appendix F for Minnesota State and Higher Learning Commissions standards for program length
	
	

	4.9
	Complete the narrative for 4.9 and the table of major clinical agencies used by the program(s). Insert your clinical evaluation tools in Appendix E.
	
	

	4.11
	Complete the narrative for 4.11 regarding learning activities.  
	
	

	
	Provide your college catalog 
(NOTE: The catalog needs to be submitted as a single PDF file inclusive of all pages.) You may need to have someone find this or download and save as a PDF. 
	
	

	Standard 5: Resources


	5.1
	Complete the narrative and tables for budgets 

	
	

	5.2
	Complete the narrative and tables for 5.2 physical resources 
	
	

	5.3
	Complete the narrative and tables for 5.3 technological resources

	
	

	Standard 6: Program Outcomes


	6.0
	Overview of Systematic Evaluation Plan

	
	

	6.0
	3 years of data on program outcomes

	
	

	6.1 
	Student Learning Outcomes Narrative and table

	
	

	Step 3:  Send to Sue for Review 


	
	Send to Sue Field for review and comments before sending in to ACEN. sfield@winona.edu
[bookmark: _GoBack]651-707-5563
	
	

	Step 4: Almost done!!!!


	

	The Candidacy presentation must be signed by the Chief Executive Officer or Campus Chief Executive Officer 
(as applicable) with the statement: The Chief Executive Officer hereby confirms the statements made herein are true and correct.
	
	



