Course Notebooks used for ACEN visit

	[bookmark: _Toc336279255]Course Notebooks – Contents

	Example of Contents Included in Course Notebooks
	Initial when Completed

	1. Common Course Outline  (Required by AASC)
	

	2. Course Syllabus with Calendar
	

	3. Content/Lesson Plans/Handouts/Study Guide

	

	4. Class list/grading sheet (blank)

	

	5. Course Surveys 
	

	6. Course Evaluation (Quality Improvement Plan for the course)
	

	7. Standardized Tests if used such as ATI, KAPLAN, NLN, etc. 
	

	8. Theory Tests (Unit and final exam)
	

	9. Tests Analysis and Blue Prints  
	

	10.  Assignments
	

	11. Template(s) (Next Page) 
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	Course:  
Date: 

	ACEN 4.3
Program Student Learning Outcomes
	ACEN 4.3
Course Outcomes
	ACEN 4.3
Learning Activity
	ACEN 4.3
Evaluation Method
	ACEN 4.3
Established Level of Achievement
	ACEN 4.1
Established Professional and Practice Competencies
	ACEN 4.4
Cultural, Ethnic, and Socially Diverse Concepts

	
	
	
	
	
	Safety, Communication, Professionalism, etc. 
	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	


(Revised by Sue Field DNP, RN, CNE, from Minnesota:  Ridgewater Community College, 2012)
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Clinical Course:
Date: 

	ACEN 4.3
Program Student Learning Outcomes
	ACEN 4.3
Course Outcomes
	ACEN 4.3
Learning Activity
	ACEN 4.3
Evaluation Method
	ACEN 4.3
Established Level of Achievement
	ACEN 4.1
Established Professional and Practice Competencies
	ACEN 4.4
Cultural, Ethnic, and Socially Diverse Concepts
	ACEN 4.8.1 
Current Best Practices and National Patient Safety Goals and Standards used at your clinical site. 

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	


(Revised by Sue Field DNP, RN, CNE,  from Minnesota:  Ridgewater Community College, 2012)
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