Job Description for Director of Nursing Program 

Job Summary
The Program Director is responsible for the development and administration of an accredited educational program. This includes the coordination/facilitation of didactic and clinical education; coordination of program faculty as appropriate; evaluation of student progress; maintenance of program records; and the instruction of students.  The position also includes coordination of and participation in advisory committee activities.

General Statements:  

1.
All of the job standards and skills included within this document are considered to be above and beyond the diverse professional responsibilities of the typical faculty and will be performed and documented according to established policies and procedures.

2.
These Program Director job duties are required for specific national program accreditation and/or industry specific state board approvals.

Duties:

1.  Implements/maintains program accreditation.

a. Acts as liaisons with accrediting agencies and boards.

b. Prepares initial and re-accreditation self-study documents.

c. Prepares and submits required annual accreditation reports and fees

d. Maintain student records in accordance with accreditation standards.

e. Develops and implements the use of evaluation tools appropriate for measuring didactic and clinical progress of the student in accordance with accreditation standards.

f. Acts as a liaison between Itasca Community College and the clinical affiliates to assure accreditation standards are maintained.

g. Remains abreast of national, statewide, and programmatic trends, issues, proposed legislation and political action impacting program accreditation and operations.

h. Assists the dean in recruiting, screening, interviewing and recommending qualified faculty for employment and assist with faculty development of skills directly relating to accreditation standards.

i. Facilitates accreditation site visits.

j. For accreditation purposes, plan, facilitate and chair regular meetings of the program faculty.

k. Coordinates, reviews and develops plans related to graduate and employer surveys. 

l. Monitor faculty in implementation and coordination of the curriculum relative to accreditation.

m. Coordinate theory, laboratory and clinical activities for the program relative to accreditation standards.

n. Relative to accreditation, lead curriculum development, implementation, evaluation and revision which is responsive to practice and student needs and which meets accreditation standards.

o. Coordinates the admission of students to the program according to program guidelines and accreditation standards.

p. Signs affidavits of graduation as required by accrediting and regulatory agencies.
q. Oversees program evaluation and assessment in accordance with accreditation standards.

r. Coordinates semi-annual Advisory Committee meetings.

s. Develop and implement program strategic plan(s) as required by accreditation. 

t. Develops and monitors program policies and procedures in accordance with accreditation standards. 

2.  Coordinates program course schedules development. 

3.  Oversees the development and revision of courses.

4.  Oversees student supervision/performance in the clinical setting to assure compliance with the clinical affiliation agreements.

5.  Completes any College Program Assessments as Directed..

6.  Instructs units of education as required.

7.  Coordinates student progress through the curriculum.

a. Assure completion of graduation requirements.

b. Prepare documents necessary for graduate licensure, board exams, etc.

8.  Responsible for program fiscal planning.

a. Coordinates budget requests and development.

b. Evaluates, selects and purchases educational material and equipment.

9.  Takes leadership role in student recruitment. 

10.  Pursues ongoing continuing education in professional practice, instructional methodology and management skills.
11.  Acts as liaison/program representative:

a. With other educational programs/institutions.

b. Organizations locally, statewide, regionally and nationally.

c. Governing/regulating agencies.

13.
Where applicable, works with the Program Advisory Committee in evaluating and integrating Quality Assurance activities and services.

Qualifications:
1.  Professional and educational credentials as appropriate per accreditation, state and national organizations and agencies.

