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Directions: Complete requested information below. Then go to next page. Instructions to completing the Faculty Profile Table can be found at http://www.acenursing.net/resources/FacultyProfile_Instructions.pdf.

Name of Institution:
Name of Nursing Education Unit:

Academic Term(s) and Date(s) Included:	Date Form Completed:

	The program must provide the educational and experiential faculty qualifications required by each agency below.



	Agency
	Name of Agency
	Requirement
	N/A Explain Why

	The program’s state regulatory agency for nursing
	Minnesota Board of Nursing 
	Reference: 6301.2340 Subpart 3 
F5. nursing faculty have a major in nursing at the baccalaureate or graduate level and unencumbered licensure as a registered nurse with current registration in Minnesota; and
G.  ensure practical nursing program faculty have a baccalaureate or graduate degree in nursing from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
H. ensure professional nursing program faculty have a graduate degree for full-time faculty and the majority of part-time faculty hold a graduate degree from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
	

	Other state agency (e.g., state department of education, state system, etc.)
	Minnesota State Colleges and University system
	Reference: 500040: Nursing, Practical (revised 1/21/09) 
Minimum Qualifications:  
Education Requirement: Bachelor’s Degree in Nursing

Reference: 500039: Nursing, A D (revised 1/21/09)
Minimum Qualifications:
Education Requirement
Master's degree with a major in nursing, nursing administration, nursing education, public health nursing or a nursing clinical specialty.

The following is the same for PN and AD credentialing: 
Reference: 500040: Nursing, Practical (revised 1/21/09) 
Reference: 500039: Nursing, A D (revised 1/21/09)

Occupational Experience Requirement: 2 full-time years (or equivalent) of verified related paid work experience as a RN at the professional level. 

Recency Requirement: 1 year of this work experience shall be within the 5 years immediately preceding the date of application for the credential field.  The recency requirement shall be waived if the individual has 2 years of successful full-time (or equivalent) postsecondary teaching experience in the credential field within the last 5 years. 

Professional Requirement: Current Minnesota RN license

Teaching and Learning Competency Requirement: 
· Course construction (credit course)*
· Teaching/instructional methods (credit course)*
· Student outcomes assessment/evaluation (credit course)*
· Philosophy of community and technical college education (credit or non-credit course)**

Faculty shall have a degree in education or 3 years of successful full-time (or equivalent) teaching experience prior to being hired, or shall be required to complete coursework in the above content area (or their equivalent) prior to being granted unlimited status. 

*These courses shall be waived for individuals who at the time of hire have: a degree in education, or have documented evidence of successful completion of equivalent coursework in the specified teaching and learning content areas, or have 3 years of successful full-time (or equivalent) secondary, postsecondary, industry, or trade apprenticeship teaching experience in the field for which they are being hired. (Procedure 3.32.1 College Faculty Credentialing, Part 5, Subpart B.2). 

**This course shall be waived for individuals who, at the time or hire, have documented evidence of successful completion of equivalent coursework. 

MN State Waivers for Exclusion of Credentialing Requirement
Subpart C. College responsibility for credentialing temporary part-time and adjunct faculty, and external instructors as defined in Part 2. Subpart A. Each college shall establish policy to manage the credentialing process for temporary part-time and adjunct faculty, and external instructors in accordance with system policy, procedure(s), and guidelines.
1. Individuals assigned to perform faculty work under this subpart shall meet the system-established minimum qualifications except as allowed under the exception conditions that are specified in this subpart.
2. If the individual does not meet the system-established minimum qualifications, the college must determine if one of the exception conditions applies as specified below:

a. Emergency staffing situations:
1. illness, accident, or death of a faculty member during the term, resulting in a faculty member being unable to finish teaching the course;
2. a failed search for a faculty position, if the position has been advertised at least twice;
3. resignation of a faculty member immediately prior to start of a term;
4. addition of course sections immediately prior to start of a term; or
5. immediate deployment in the armed services.
An individual may be hired for no more than two consecutive semesters under this exception.
b. Pending credentials: Individuals who are close to meeting the minimum
qualifications may be hired for no more than two consecutive semesters under this exception.
c. Special expertise: An individual with special expertise may be hired to teach specialized courses. There is no time limit on this exception. 
d. Renowned qualifications: An individual who has achieved exceptional status or recognition may be hired to teach appropriate courses in the field of recognition. There is no time limit on this exception.
e. Emerging fields: An exception may be made in instances where the program area is so new that the educational preparation requirements and the occupational experience requirements are not yet clearly defined. This exception shall terminate when the system minimum qualifications are established.
3. The college shall develop a process, mutually agreed to by faculty and administration, to implement the consistent application of the exception conditions under this subpart.
4. The college shall maintain appropriate credentialing documentation on temporary part-time and adjunct faculty, and external instructors who are assigned to teach credit-based college courses and for faculty who are assigned to perform work as counselors and librarians.

	 

	The program’s governing organization
	Minnesota State College and Universities System
	Same as Minnesota State Requirements 
	

	The governing organization’s accrediting agency
	Higher Learning Commission 
	Higher Learning Commission Policy CRRT.B.10.020 Assumed Practices B2a
Faculty Roles and Qualifications
a. Qualified faculty members are identified primarily by credentials, but other factors, including but not limited to equivalent experience, may be considered in addition to the degrees earned by the institution in determining whether a faculty member is qualified. Instructors (excluding for this requirement teaching assistants enrolled in a graduate program and supervised by faculty) possess an academic degree relevant to what they are teaching and at least one level above the level at which they teach, except in programs for terminal degrees or when equivalent experience is established. In terminal degree programs, faculty members possess the same level of degree. When faculty members are employed based on equivalent experience, the institution defines a minimum threshold of experience and an evaluation process that is used in the appointment process. Faculty teaching general education courses, or other non-occupational courses that transfer, typically hold a master’s degree or higher in the discipline or subfield. If a faculty member holds a master’s degree or higher in a discipline or subfield other than that in which he or she is teaching, that faculty member should have completed a minimum of 18 graduate credit hours in the discipline or subfield in which they teach. 
 Adopted Commission Policy: Assumed Practices 
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Qualifications of Full-Time Faculty Exclusive to Nursing Program

Directions: Complete requested information below for each full-time exclusive faculty member. Insert additional rows as needed. Then go to next page.
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to faculty qualifications 
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Faculty Profile Table



Qualifications of Part-Time Faculty Exclusive to Nursing Program

	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualification of Full-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualifications of Part-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document
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NAME: ________________


1. Work experience/clinical practice

		Work experience/clinical practice

		Dates



		College Name: 						

Nursing Faculty

Responsibilities: Develop, plan, and conduct didactic, laboratory and clinical courses in practical nursing program.  Develop curriculum integrated with technology aligned with course learning outcomes. Advise students. Participate in college committees.

		  -present



		Place										

Address

Job title

Responsibilities

		



		Place									

Address

Job title

Responsibilities: 

		



		Place									

Address

Job title

Responsibilities: 

		



		Place									

Address

Job title

Responsibilities: 

		







2. Current licensure:



		Name of Licensee

		State of Licensure

		License #

		Expiration date



		





		Minnesota

		

		









3. Relevant continuing education for the last three (3) years:

		Topic of Study/ Name of development activity

		Source for education

· Conference

· Workshop

· Coursework

· Other 



		Date



		How this information will be applied:

· Maintenance of expertise/EBP

· Current trends in nursing practice or education

· Teaching/Learning strategies

· Contribution to professional community

· Information Technology/Distance Education



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







4. Relevant scholarly work for the last three (3) years:

		DATE



		Scholarly Work/Activities

Scholarship is defined by the ACEN glossary (p. 14) as activities that facilitate the enhancement of a nursing faculty member’s expertise and support the achievement of the end of program student learning outcomes and program outcomes.  These include, but are not limited to, application of knowledge, teaching, service, practice and research.  

Examples: publications, presentations, research, book reviews, or the evidence based teaching and evidence based clinical practices that you implemented in your teaching which demonstrate the scholarship of teaching, etc. 
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